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DISTINGUISHED FINANCE & ACCOUNTS MANAGEMENT PROFESSIONAL

 SHAPE  \* MERGEFORMAT 



Can be headhunted for the position of a Finance professional/Senior Accounts Executive in any domain with a growth oriented organization of repute handling Accounts / Finance Operations, resource orchestration, strategy to be adopted and supervision of task execution.
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CAREER SYNOPSIS

Results oriented, dynamic, self-confident and systematic Finance Professional having over 8 years of experience with thorough grasp of the various Accounting Standards and Principles, Financial Policies and Procedures with expertise at the various Accounting Operations, Audits and proven multitasking abilities. 

· Expertise in handling a diverse range of operations entailing Financial Reconciliation and Collection of outstanding.
Demonstrated success in Finance, Accounts, MIS, Audit Facilitation Tax and Liaison related functions with Reports, Re- conciliations, Co- ordination and Analysis.
· Diligent, soft spoken and firm in official dealings with expertise in handling diverse range of operations. Eager to learn new programs in SAP

· Exceptional interpersonal skills, comprehensive problem detection/ solving abilities and an analytical bent of mind thus being able to comprehend complex financial data easily.

· Strong team player, with the ability to motivate team towards maximum productivity, quality work and timely execution with a track record of high achievement.

· Articulate communicator and motivator with expertise in dealing with the cross-functional teams, customers and clients.
Core Competencies:

Accounts Consolidation & Management Reports & Re-Conciliations  Internal Audits Tax/ Liaison functionsMaintenance of Ledgers Accounts Payable/ Receivable Cash Collection Asset Accounting  Liaison & Networking/PR Relationship Management Financial Services SAP & MIS Report  Training & DevelopmentTeam Leadership

ORGANIZATIONAL EXPERIENCE

ARISTON CAVI GULF DISTRIBUTION, JLT, November 2012-Feburary 2014
AR/Credit Assistant- Reporting to General Manager -Middle East& Africa

Key Responsibilities:

· Preparing Aging report of Customers/Longterm Overdue reports
· Coordination with sales personnel for Invoicing/Credit,Payment Terms.

· Close coordination/followup with customers on  Credit collections,  Accounts Receivables

· Smooth relation across Sales/Finance/Procurement divisions
· Working closely with the financial team on fixing Revenue Budget.
IAL LOGISTICS EMIRATES LLC, August 2011- November 2012
Sales Coordinator - Reporting to the Regional Line Manager

Key Responsibilities:
· Preparing Aging report of Customers.

· Close coordination with customers  for release s and acceptances  

· Preparing sales reports with Budget and revenue.

· Preparing Weekly Vessel Schedule and sending to Customers.

· Responsible for collection of outstanding from the customers

· Regular follow up with the customers.

· Requesting Line for demur rage and Waiver 

HUAWEI TELECOM INDIA PVT. LTD, Nov 2010-May 2011

AR Specialist Mumbai –Reporting to the CFO India

Key Responsibilities:

· Account reconciliation with Business Controller and Customer Finance Team Mumbai.

· Preparation of weekly AR report for Customers as well as Customer Finance team.

· Compiling Long Overdue statements to the customers and to work with the account manager 
to reduce the Long Overdue payments.

· Helping Customer Finance team in CDB (China Development Bank) Draw Down.

· Preparing the Aging report via BIS (Business Information Systems).

· Generating Commercial Invoices according to requirement.

NORTEL NETWORKS INDIA PVT. LTD., July 2007 – October 2011
Collection Specialist India for AR – Reporting to the AR Manager India 

Key Responsibilities:

· Close Coordination with Enterprise/Channel Customers mainly Wipro, Ingram&3D Networks & many other reputed customers through sales team.

· Account reconciliation with customers.

· Preparing Aging report on a weekly basis.

· Checking Bank accounts & confirming invoice details for inward remittances.

· Liaison and coordination with Enterprise customers and Order Management team for resolving disputes.

· Ensuring procedure compliance with the Global Credit Policy and handling credit performance/exposure report. Assigned responsibility of accounts reconciliation with customers and attending to the audit queries.

· Tasked with the collection of TDS certificates from customers and handling A/R analysis report. 

CITI BANK, MUMBAI, Apr 07-Jul 07

Processing Officer-Reporting to VP

Key Responsibilities:

· Dealing with FII,FDI,QIB’s,IPO’s

· Dealing with FII Clients regarding investments

· Processing Proxies for the FII Clients.

· Processing of proxy forms and IPO forms.

· Sending minutes to the FII Clients through Secore.

· Tracking of Forthcoming open offer & cash offer, IPO, Stock split.

· Tracking of credit received from NSDL (National Securities Depositary Limited).

· Extinguishment of Benchmark Mutual Fund.

· Dealing with Domestic Mutual funds (Subscription/Redemption).

· Processing of Amalgamation, Merger & Buyback.

· Updating of Annual Report received by the company.

· Sending weekly MIS of Templeton clients to ICU (Internal Control Unit).

Mahindra & Mahindra Financial Services LTD-Mumbai, June06-Feb 07

Back office Associate-Treasury

Key Responsibilities:

· Summarizing the customer data, Doing follow-ups with Mutual Funds regarding customer queries

· Processing the document like change of name,address,withdrawing from the scheme

· Handling the customer query regarding Mutual funds& various schemes.

· Sending daily report of day to day transaction to the team leader.

· Coordinating with fund houses for Account Statement. 

EDUCATIONAL CREDENTIALS

B.Com (Commerce Honors) 2006

Model College of Commerce- Mumbai University

Training Attended: SAP

Additional Qualification: Diploma in Personnel Management and Industrial Relations from Mulund College of Commerce.

Computer Skills: Proficient with the use of MS Office and the Internet Applications.

PERSONAL DETAILS

· Date of Birth: 25th April 1986

· Languages Known: English, Hindi, Marathi, Malayalam & Tamil

· Location Preference: Dubai

· References: Available on request

· Marital Status : Married

I hereby declare that the above furnished information is true and to the best of my knowledge

