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Career Objective:

To pursue a challenging and growth oriented career in an organization that offers opportunities to learn & grow by delivering the results by utilizing my skills, qualification and practical experience. 
Career Summary:

· 7 years experience as an Accountant with Manufacturing and BPO MNC.

· In depth knowledge of accounting principles, concepts and practices. 
· Well versed with General Ledger, Accounts payables, Accounts receivables, Inventory, Banking, Petty Cash, Cash Flow, and Annual Audit etc.
Educational Qualification:

· MBA Finance from Periyar University, Salem, Chennai, India 
· Bachelor of Commerce from Osmania University, Hyderabad, India
Work Experience:

General Accountant







       6 Years & 9 Months
Genpact India, Hyderabad, India (March 2008 – November 2014)
BPO/ITES MNC
· Primary responsibility of maintaining accounts by analyzing financial information with Oracle 11i software
· Journalising day-to-day transactions of the organisation.

· Preparing weekly and monthly reports to the directors of the company 
· Handling Accounts Payable function which includes Supplier Payment as per the approved credit facility. Processing payment of utility Bills such as Electricity & Water and Telecom and allocating to appropriate cost centres. Payment of Company’s Rental contracts and Insurance Policies.
· Maintaining employee accounts and submitting report to the HR manager related to Advances and Loans etc. 

· Handling accounts receivable function as per the payment terms granted and submitting Ageing report to the Finance manager. 

· Preparing Bank Reconciliation Statement with multiple banks.
· Reconciling Customer and Vendor accounts and obtaining Balance Confirmations monthly
· Posting month end closing accruals entries, setting up recurring entries for prepaid expenses, Depreciation etc.

· Reconciliation of Balance sheet accounts.
· Booking correction entries to clear reconciling items.

· Review of Balance sheet and P&L accounts before month end and passing adjustment entries.
· Preparing monthly Trial Balance, P&L account and Balance Sheet for reporting to the Finance Manager.
· Assisting the Finance manager as and when required.

· Maintained effective communication links with clients, banks and managers.
· Assisted with annual audit processes, including gathering supporting audit evidence and responding to auditor queries.
· Managing and mentoring junior associates.
Achievements:

· Awarded as Best GL Reconciler for the quarter (1 & 2) in year 2014 for outperforming in terms of low rejection rate and timely closure during month end.
Strengths:
· Good analytical and problem solving skills.
· Excellent communication skills.
· Positive attitude and Self-confidence
Technical skills:
· Expertise in MS-Office (Word, Excel, Power Point & Outlook)
· ERP System (Oracle 11i)

· Accounting packages (Tally, Focus, Quick Books and Peachtree)

Declaration

I hereby solemnly declare that all the information given above is true as per my knowledge and belief.

