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	Objective: 
	To work in an organization that will utilize my skills while providing job work experience and an opportunity for professional and individual growth in field of Accounts, Finance & Taxation.




Career Summary:  

	
	

	Education
: 
	M.Com (Finance)

	AREAS OF EXPERTISE
: 
	Income Tax Law
	Sales Tax Law     Internal &External Audit

	
 
	Accounting & Finance

Financial Analysis
	Internal Auditing   Financial Reporting 

Legal &Regulatory  Compliance

	Work Experience
:
	Duration
	Organization & Designation 

	April 2008 – June 2012 
	Bakertilly Mehmood Idrees Qamar Chartered Account. As a Senior Auditor

	June 2012 – May 2014
June 2014 – Till to date       
	Mustang Security Services (Pvt) Limited. As a Senior Accountant
Mustang HRMS (Pvt) Limited. As a Assistant Manager Finance


Work Experience 

	Organization
:
	Baker Tilly Mehmood Idrees Qamar Chartered Accountant.

	Organization Type
:
	Consultancy Firm

	Designation
:
	Senior Auditor 

	Tenure
:

	April 2008 to June 2012

	Location 
:
	Karachi, Pakistan 

	Area(s) of Experience
:
	External &Internal Audit , Taxation, Finance & Accounting, Corporate Services, 

	Reporting to
:
	Audit Manager Assurance and Partner

	Responsibility
:
	Annual Financial Audit of Clients,  Leading & Supervision,  E-filing of Corporate 

Tax Returns, Regulatory Compliances,  

	Brief Job Description
:
	· Planning, supervision and review of external audits;
· Tax Planning & Management of Corporate Clients
· Performing audit steps, examining and analyzing records, reports, documentations and operations
· Performing substantive and analytical procedures for audit, so as to determine the reasonableness of the financial statements’ assertions;
· Identifying risks and evaluating internal controls by identifying areas of non-compliance;
· Evaluating manual and automated organizational processes, identifying process weaknesses and inefficiencies, and suggesting improvements;
· Reviewing annual  and limited scope financial statements for the purposes of statutory audits;
· Communicating audit progress and findings in status meetings, highlighting unresolved issues, reviewing working papers and preparing final audit reports;


	Organization
:
	Mustang Security Services (Pvt) Limited

	Designation
:
	Senior Accountant 

	Tenure
:

	June 12 – May14

	Location 
:
	Karachi, Pakistan 

	Area(s) of Experience
:
	Finance ,Accounting, Corporate , Taxation, 

	Reporting to
:
	Finance Manager & Chief Operating Officer 

	Responsibility
:
	Preparation of Financial Statements of Company, Preparation of Tax Returns(Corporate), Drafting of Memorandum and Articles of Associations, Apply for Company Registration in SECP,

	Brief Job Description
:
	· Prepare financial statements.(Annually, Half yearly )
· Prepare monthly profit & loss a/c, 
· Audit/Monitoring and Assessment notices (FBR)

· Bank reconciliations 
· Zone petty cash reconciliations 
· Customers balance reconciliation 

· Maintain Fixed Assets register 
· Planning &  Monitoring internal controls
· Debtor & Creditors ageing 

· Conducting meetings with clients related to Corporate, taxation issue
· Coordinate with CFD of difference bank related to Leasing, R.F& other matter.
· Maintain Stock report. Leasing correspondence with financial institute& Banking.
· Maintain Monthly Sales Tax return, Quarterly Sales return, & Annually Sales Return Submit to SRB.


	Organization
:
	Mustang HRMS Pvt Limited. 

	Organization Type
:
	Manpower Supply Services

	Designation
:
	Assistant Manager Finance

	Tenure
:

	Jun 2014 to Till to date 



	Brief Job Description
:
	· Overall responsibility for the Finance and Accounts department being head of department; 
· Responsible for annual audited financial statements in accordance with IFRS;
· Streamlined the finance and accounting functions and integrated branch information. Also managed and encouraged the personnel of my department to contribute effectively towards timely and reliable financial reporting for decision making;
· Review treasury plan for payments and identify future needs;
· Responsible for monthly management accounts forecasts and information monitoring the various aspects of the Company's performance as per self-determined targets, and prepare the annual corporate budgets;
· Identify and evaluate areas for improvement of profit with particular regard to cost reductions and methodology, and keep a close eye on each product price to maximize profits;
· Review daily/monthly reporting packages, including comparative reports of operating results and financial position and variance explanations;

· Audit/Monitoring and Assessment notices (FBR)
· Review all the HR rules, policies and ensure its implementation
· Maintain Fixed Assets register 
· Processing payroll Management & Contractual staff (4000 employees) 

· Planning &  Monitoring internal controls

· Debtor & Creditors ageing 

· Conducting meetings with clients related to Corporate, taxation issue

· Maintain Monthly Sales Tax return SRB & PRA, 



Academic Qualification
	Sr.
	Certification / Degree 
	Institution / University 
	Specialization / Major 
	Passing Year

	1
	M.Com
	University of Karachi
	Finance 
	2013

	2
	B.Com
	University of Karachi
	Bachelor of Commerce 
	2011

	3
	HSC
	Karakorum International University
	Pre-Medical
	2007

	4
	SSC
	Karakorum International University
	Science
	2005


Computer Skills and Other Abilities

	Sr.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1
	MS Word
	Very Good
	Currently Using

	2
	MS Excel
	Very Good
	Currently Using

	3
	MS Outlook
	Very Good
	Currently Using

	4
	MS Power Point
	Very Good
	Rarely Use

	5
	Quick Book 
	Know-how
	Using at office

	6
	ERP 
	Know-how
	Using at office


Remarkable Achievements & Awards

	Sr.
	Description of Activities 
	Year

	1
	Best of Teacher Award Gilgit Baltistan Level
	2007

	2
	Best of speaker award from Wild life Foundation
	2005

	3
	Best athlete award in 2006 Gilgit Baltistan Level
	2006


Professional Development& Research
	Sr.
	Workshops / Seminars 
	Year

	1
	· Conducted successful Research on “Space Meeting and opportunity for Pakistan” during M.Com
	2012

	2
	· Participated in Project during M.Com on devising an innovative method of making “Hot Tea & Hot Coffee” at public places.
	2012

	3
	· Prefeasibility report on “Mineral Water”.
	2011

	5
	Pre-Budget & Post Budget Seminars
	2010
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