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Professional Summary: -

Having best knowledge/experience in;

· Maintaining records of assets, liabilities, profit and loss, tax liability, or other financial activities within an organization.

· Maintain general ledger as needed.

· Analyzing financial data in order to prepare financial reports.

· Generate and interpret financial records and statements for management.
Self – motivated, to have any assignments/projects done at the best anyone could do, able to work independently and as a team member to meet company standards of quality and accuracy. Manage multiple tasks by setting priorities according to need and urgency.
Work Experience: -
Al-Madmar General Transporting, Abu Dhabi - UAE
Designation:

General Accountant
Period:


Sep 2012 – till date

· Finalization of Annual & Monthly Accounts with external auditors

· Bank reconciliation statements (BRS-Banking),
· Responsible for developing and expending client base, maintaining existing customers and crafting strategies for targeting new business.

· Prepared Quotes/Estimates for clients gathering necessary information including cost of transportation and construction material (Gutch digging & Collection, Demolition of buildings, Piling and leveling of the building sites, Excavating the site)

· Project forecasting with the Business Development Team.

· Ensured collections of sales.

Royal Airport Services, Lahore – Pakistan
Designation:

Senior Accounts Officer
Period:


Jan 2008 – Aug 2012
· Identify the steps required to complete the accounting cycle using Oracle General Ledger.
· Bank reconciliation statements (BRS-Banking). 
· Negotiated contracts with other airlines client including pricing and terms of contract regarding Unit Load Device, Cleaning services of aircrafts, others airlines Cargo re-weighing, Cargo scanning. 

· Forecast and analyzed sales results and developed sales promotions. 

· Improve and execute cost efficient changes in the daily operations of the program.

· Worked continuously with corporate client to come up with new and innovative ideas to increase sales and enhance the protection plan program.
· Examine Invoicing relating to Pax Handling and Cargo Handling, 
· Maintaining & scheduling ULD services rendered to world renowned airlines.
Jetera Textile Mills, Lahore – Pakistan




Designation:

Accounts Officer
Period:


Nov 2004 – Dec 2007

· Assisting to Finalization of Annual & Monthly Accounts with external and internal auditors.
· Income statement, Cash flow, Balance Sheet.
· Keeping accounts of customers / suppliers accounts.
· Preparing salary of all the employees of the company (Payroll).
· Bank reconciliation statements (BRS-Banking), L/C’s dept, (Import & Export).
· Accounting Package: FoxPro
Trainings & Workshops attended:-
· IELTS



2007

(Australian Education, Lahore – Pakistan)

· Financial Management

2005

(Punjab University, Lahore – Pakistan)
· Office Automation

2004

(National & vocational technical education commission)
· Muslim Commercial Bank
2003

(As a Trainee, worked in different departments.)

Other Skills:-
· Excellent Analytical & problem solving skills.

· Effective communication and interpersonal skills.
· Strong time management skills.
· Strong working knowledge of MS Office and latest systems desired/CRM.
Education: -
Master in Business Administration (MBA)

Major in Finance


2014
Virtual University, Lahore - Pakistan.
Bachelor in Commerce (B.Com IT)





2003
Punjab University, Hailey College of Commerce, Lahore – Pakistan.
Personal Information: -

License:


UAE


Marital Status:

Married

Languages:

English, Arabic, Urdu, Punjabi

