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OBJECTIVE
Currently I am working in field of Accountancy of banking industry of Pakistan, well equipped with theoretical as well as sound technical knowledge of financial Accounting. Now I am looking to enhance my skills, abilities and practical knowledge by making a significant contribution for organizational success in well reputed organization with a new challenging and dynamic role that offers an opportunity for career progression.  

PROFESSIONAL EXPERIENCE

1. Reputed Bank Limited, Pakistan
a. Accounts/Finance Department




 (Mar 2011-To Date)
Job descriptions are:
· Preparing asset, liability, and capital account entries by compiling and analyzing account information.

· Summarizing current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.

· Substantiates financial transactions by auditing documents.

· Preparing payments by verifying documentation, and requesting disbursements.

· Complies with federal, Provincial, and local financial legal requirements by studying existing and new legislation, enforcing adherence to requirements, and advising management on needed actions.
b. MIS Officer- Regional Office Special Asset Management Div.
 ( Jan 2010- Feb 2011)
· Job descriptions were Maintenance/Analysis of country wide MIS of consumer portfolio. Processing of Settlement Approvals
2. Askari Leasing Limited, Pakistan
a. Administration/HR Department- Main Branch Rawalpindi
(Mar 2006-Jan 2010)


Job descriptions were; 

· Maintaining administrative staff by recruiting, selecting, orienting, and training employees; developing personal growth opportunities.

· Providing supplies by identifying needs for reception, workstations, mailroom, and kitchen; establishing policies, procedures, and work schedules.

· Providing communication systems by identifying needs; evaluating options; maintaining equipment; approving invoices.

· Purchases printed materials and forms by obtaining requirements; negotiating price, quality, and delivery; approving invoices.

· Achieves financial objectives by anticipating requirements; submitting information for budget preparation; scheduling expenditures; monitoring costs; analyzing variances.

· Maintains professional and technical knowledge by attending educational workshops; benchmarking professional standards; reviewing professional publications; establishing personal networks.

· Contributes to team effort by accomplishing related results as needed.
3. Askari Bank Limited- Haider Road Branch Rawalpindi

(Aug 2005-Sept 2005)
As Internee completed 6 Weeks training in Askari Bank Limited in general banking departments including; Account Opening, clearing, foreign remittances, cash and credit.

EDUCATIONAL QUALIFICATION

Degree


Division/CGPA
Passing Year

Institute/University
MBA (Finance)
3.22/4.00

2008


NUML Islamabad, Pakistan
B. Com (IT)

1st Div. 

2005


Uni. of Punjab Lahore, Pakistan
Intermediate

1st Div.


2003


Sir Syed College Rwp. Pakistan
Matriculation

1St Div.

2001


Sir Syed School Rwp. Pakistan
COMPUTER SKILLS

Three months Diploma in Microsoft Office applications.

Hands on experience of Office applications and System Software/Hardware.

Experience of working in core banking system namely; Flexcube ver.11.3, Seibel, Cardpro and LMS.
PROFESSIONAL TRAININGS/COURSES
· Two Days course on “Operational Risk Management” from NIBAF Islamabad, Pakistan.
· Two Days course on “50 Basics of Banking” at AKBL Training Wing Rawalpindi, Pakistan.
· Three Days course on “How to Handle Difficult People” at AKBL Training Wing Rawalpindi.
· Three Days course on “Beat Stress and Improve Motivation” at AKBL Training Academy Rawalpindi.
PERSONAL

Nationality:

Pakistani
Driving License:
00192411

Religion:

Islam

DOB:


January 02, 1984
Status:


Married

Height:


5’8’’ 

Interest:

Reading Books, Participation in sports activities
