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Dubai, United Arab Emirates

CAREER OBJECTIVE:
To seek a challenging position in a dynamic and esteemed organization that welcomes initiative, dedication and demands excellence in consistently meeting business objectives and exceeding standards. To look for career opportunities in a well reputed organization, that helps to develop, improve and motivates its employees to put in more effort in the place of work.
SUMMARY:
Six years of experience in Operations, Export & Import documentation, Customer Service, Assistant Accountant, and Junior Executive. My individuality and personality portray me as a dynamic individual having strong interpersonal and communication skills and one who is self-motivated with the ability to work under pressure and meet deadlines and lastly has potential for professional growth.
ORGANIZATIONAL EXPERIENCE:
Sep ’12 - Mar’15
Evergreen Shipping Agents India Pvt Ltd as Operations Executive
· Securing the required vessel allocation and coordinate with Business to ensure the utilization. 
· Filing documents in Customs & Port , prior to berthing of vessel 
· Planning and coordinating with port, terminal for berthing of vessel, loading and discharge of containers. 
· Collecting and compiling export and import list from Main line operators. 
· Submit final lists to terminal for all loading and discharging of containers. 
· Preparing and submitting Export general manifest in Customs. 
· Scrutinizing and processing the terminal invoices. 
· Arranging necessary documents in customs and port for the clearance of own vessels. 
· Coordinating with the container yard for the container maintenance which suits the business requirements 
· Monitoring container inventory and arranging equipment as per business forecast. 
· Preparing daily, weekly and monthly reports. 
· Coordinating with vendors regarding container repairing and container status. 
· Coordinating with head office for all matters related to terminal and container yard and monitoring the system updates. 
· Coordinating with the transporters regarding container pickup and empty returns to Yard. 
· Coordinating with vendors regarding container repairing and container status. 
Mar’11 – Aug’12
Pan Asia Logistics India Pvt Ltd as Operation Executive
· Updating system regarding container movements. 
· Filling customs documents. 
· Executing export shipments. 
· Coordinating with freight forwarders regarding shipment deliveries. 
· Taking action regarding import container movements. 
· Export and Import general manifest filling and documentation. 
· Operation work on import and export ICD Containers. 
· Preparing documents for import personal effects shipment. 
· Preparing documents for clearance of the shipments. 
· Coordinating with internal container depot for all import and export 
· Container arrivals and departures. 
· Coordinating with customs for all the container movements. 
· Coordinating with the vessel agent for container loading and vessel sailing reports etc. 
Feb’10 – Mar’11
Essar Trading, Cochin as Assistant accountant
· Process Invoices for customer payments. 
· Create and update databases and excel spreadsheets. 
· Review account statements for clients, verify transactions. 
· Prepare and complete customer payment wires, back up docs and approval. 
· Maintain positive customer rapport. 
· Monitor the packing and dispatching of products to customers. 
· Maintain the safety inventory and control the stock 
Jan’09 – Jan’10
Saicon Services, Mumbai as Junior Executive
· Updating records for marine containers which have arrived at the yard. 
· Coordinating with yard personal regarding repairs and container delivered etc. 
· Maintaining container yard stock. 
· Preparing daily report regarding In and Out of containers. 
· Updating repair estimates in the system. 
· Preparing invoices for repaired containers, in and out and storage charges to customers. 
· Handling accounts and updating accounts journal. 
CORE STRENGTHS:
· Well-organized, dedicated with positive attitude. 
· Hard working team player. 
· Adaptive to all conditions. 
ACADEMIC DETAILS:
· Cargomar Educational Society – Diploma in Logistics and Shipping (2010) 
· University of Calicut – Bachelor of Commerce (2008) 
· Board of Higher Secondary Examination, Kerala – Higher Secondary Certificate (2005) 
· General Education Department, Kerala – Senior Secondary Certificate (2003) 
COMPUTER KNOWLEDGE:
· MS Office (Good knowledge in excel ) 
· Email and Internet Applications 
· Accounting application (Tally, Peachtree), 
· Basic knowledge in C and C++ 
LANGUAGES KNOWN:
	
	Speak
	Read
	Write

	
	
	
	

	English
	Well
	Well
	Well

	
	
	
	

	Hindi
	Well
	Well
	Well

	
	
	
	

	Malayalam
	Well
	Well
	Well


PERSONAL DETAILS:
Date of birth
: 2nd May 1988
Nationality
: Indian
Marital Status
: Single
REFERENCES:
Will be readily furnished upon request.
