Gulfjobseeker CV No: 1371168

To interview this candidate call 971505797566

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc

Profile
A Dynamic Professional with over 10 months experience in HR: Recruitment, Induction and Training & Development. As well as part time experience as an HR & Admin Assistant over 2.8 years. My career objective is to work in a competitive environment where my skills and goal oriented knowledge are utilized for the growth of the organization.
Education
2012 - 2014 
Graduated in MBA (HR & Marketing) from SRR Engineering College, Affiliated to ANNA UNIVERSITY, India. (84%)

2009 - 2012 
Graduated in ECS from Mohamed Sathak College of Arts & Science, Chennai, India. (86.4%)
2008 – 2009
12th from Don Bosco Matriculation Higher Secondary School, Chennai, India. (82.83%) 


Organizational Experience







(Chennai, India)
Designation
:
 HR & Admin 

Duration
:
 September- 2014 to March- 2015.

Job Profile:

· Managing the complete recruitment life-cycle for sourcing the best talent from diverse sources after identification of manpower requirements from Clients.

· Responsible for the entire recruitment (pre & post).

· Searching Resumes from Job Portals, screening the resumes, conducting the first round of interview, negotiating on salary Negotiations, etc.

· Expertise in the areas of resourcing, and validation of candidates through various parameters (communication, educational qualification, years of experience, previous employment etc)

· Posting jobs requirements on the job portals. Constantly identified and focused on, so the performance of the team is kept at the highest level possible. 

· Scheduling the candidates for the walk-in and telephonic interviews. 

· Handling recruitment from supervisory to senior management level.

· Coordinating fulfillment of other formalities such as background check, reference check etc leading to joining post placement

· Completing the joining formalities of the new entrants, Issuing Offer Letters, Appointment Letters, Confirmation Letters, Termination and Relieving Letters.

· Maintenance of Attendance and Leave Records of the employees.

ITC Sheraton Park Hotel & Towers 





(Chennai, India)
Designation
: HR Trainee (Training & Development, Six Sigma) 

Duration
: Jan 2014 to Mar 2014.

Job Profile:

· Preparing documents for morning meeting on daily basis.
· Doing presentations based on live reports generated for weekly Manager meeting.
· Making presentations on value based novels which help manager in providing motivational training to the existing employees as well as new joiners.
· Making arrangements and coordinating for Induction Programs.
· Scheduling for AET meeting as well as helping Six Sigma manager in doing Quality Check Audit.

Hexaa Bytes Systems







 (Chennai, India)
Designation

:
 HR & Admin Assistant (Part Time)
Duration

:
 Jan 2012 to Aug 2014


Awards & Achievements
· Participated and Submitted Management paper in JET ALEXANDRA'13 conducted by JEPPIAAR ENGINEERING COLLEGE. 

· Participated and won 1st Prize in EPIX 2012 conducted by Department of Nuclear Physics conducted by University of Madras. 

· Participated and Submitted Science Project in the Science Exhibition 

· Participated in various state level technical symposiums.


        Project Work
Main Project:

TITLE:  A Study on Training & Development with reference to ITC Sheraton Park Hotel & Towers.
The main objective of this study is to analyze the effectiveness of existing Training & Development program in ITC Sheraton Park Hotel & Towers. Therefore through the analysis it has been found that the major factor that affects the effectiveness of T&D program is that the employees are not involved during determining the training need.
Summer Project:
TITLE: A Study on Customer Relationship Management with reference to Hexaa Bytes Systems.
The main objective of the study conducted at HBS is to analyze the effectiveness of CRM in HBS. It has been identified that lack of proper relationship with the customers was due to some of the factors such as price, range of service, quality, satisfaction, facility. The company is now reconstructing in those areas.


Computer Literacy
Proficient Computer skills including MS–Word/ Excel/ PowerPoint/ Outlook.


Personal Information
D.O.B
: 07.05.1992

Nationality
: INDIAN

Marital Status
: Unmarried

Languages Known
: English, Tamil, Telugu, and Hindi.

VISA Status                                         : Tourist VISA.







