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SUMMARY OF QUALIFICATIONS

Skilled and dedicated finance expert offering an exceptional understanding of banking and financial services & strategies. Provides comprehensive direction and solutions for business growth. 

Areas of Expertise 

· Commercial Mortgage                                             • Accounting & Reconciliation 

· Cash Administration                                                 • Property Protection Advances 

· Reporting & Analyzing                                              • Financial Statement Analysis

· Investor Reporting Package                                    • Planning & Idea’s

· Training & Development

PROFESSIONAL EXPERIENCE

Financial Analyst                                                                                                      November 2013– August 2014

Hyderabad, India

· Preparing workloads for staff & co-coordinating the daily allocation of work

· SME responsible for mentoring and training junior and new staff

· Monitoring & Reporting on standards & performance targets

· Responsible for making sure that any gaps in performance or quality are quickly identified and addressed

· Resolving problems and issues which arise.

· Responsible for drafting and finalizing Standard Operating Procedures for the process.

· Creating and implementing process improvements in order to reduce the processing time and thereby increasing productivity.

· Generating day end and weekly reports for the partners and the team.

Associate Financial Analyst                                                                                          June 2012 – Nov 2013

Wells Fargo Enterprise Global Services

Hyderabad, India

Account Reconciliation (AR)

· Processing and Reviewing Principal and Interest Reconciliations

· Processing and Reviewing P&I Advance Reconciliations

· Reviewing Deposit Clearing Accounts

· Checking the loans which are Overdrawn on the daily basis and reporting the same to LOBs

· Clearing the Tax Disbursement on Intellimatch Application

· Preparing Quality and Productivity Reports and sharing with the team and manager

· Helping the team members to come out of Performance Improvement Plan (PIP)

· Training and Mentoring new hires

· Sending daily report to the Line of Business

· Weekly call with the Line of Business

· Performing capacity planning based on inventory received and team members present for the day

· Doing Random Quality Check (RQC) of the Quality Checks (QC)

· Did manual reconciliation for Principal and Interest Reconciliations

· Managed the investor accounts

Osar Imaging:

· Check whether the financial statements provided by borrower are correct by matching with borrower name and the period of analysis for which he sent

· Check the figures with underwritten figures and prorate it and see whether the figures are in line or not

· Financial coding and spreading of the borrowers financial statements into the application

· Imaging the financial statements, rent rolls, balance sheets, operating statements to respective applications

· Providing day end reports of the total inventory completed

Cash Administration:

· Handled five sub processes under cash admin

· Preparing reports relating to production numbers, quality reports and inventory received.

· Performing capacity planning based on inventory received and team members present for the day

· Conducting team huddles in the absence of team lead and setting the course and expectations for the day

· Took up the assessments from line of businesses and performed to the best

EDUCATION:
	QUALIFICATION
	COLLEGE NAME
	SPECIALIZATION

	MBA (2014)
	SHADAN INSTITUTE OF MANAGEMENT
	      FINANCE & HUMAN RESOURCE

	DEGREE (2012)
	AURORA DEGREE COLLEGE
	BCOM.COMPUTERS

	INTERMEDIATE (2009)
	VILLA MARIE COLLEGE
	MEC

	ICSE (2007)
	ST. JOSEPH’S PUBLIC CHOOL
	-


ACHIEVEMENTS:

· Exceeded the Quality and Productivity for the entire year

· Honored with Achieving Excellence 2 award for exceeding  the targets

· Honored with Achieving Excellence award for consistent performance in terms of Quality.

· Identified the best practices and shared with the team.

· Played effective role in performing Quality Check (QC) of other team members.

· Identified the opportunities to improve the quality and productivity of team

· Always worked to meet the Team targets, and also worked on weekends and public holidays.

· Helped the team members to come out of Performance Improvement plan (PIP).  

· Recognized by the management for contribution in reducing the learning curve for the new hires.

· Awarded Extra Mile for producing highest output with 100% quality.

· Received Shared Success award for team work and contributing to achieve team and business goals.

· Instrumental in updating the procedure manual for the process in a timely manner

· Prepared an easy checklist which helped the team meet their quality targets and ensure there were no misses in SLAs.

· Appreciated by the business partners for meticulously checking each transaction and ensuring no errors.

· Shared various best practices with the team which helped improve productivity.

· Part of Employee Engagement Activities and enriching employee satisfaction through team bonding activities. 

· Direct communication with Line of Businesses (LOB's).
SKILL SETS AND CERTIFICATIONS:

· DOMAIN KNOWLEDGE – Commercial Mortgage, Finance & Accounting and Reconciliation, Cash Administration, Property Protection Advances.

· PRESENTATION SKILLS – Knowledge on MS Power Point, MS Excel, MS Word, Ms Outlook.

· OPERATING SYSTEMS – Windows 2003, Windows XP, Windows 2007 and Windows Vista.

· TRAINING – Train the Trainer, Effective Team Player, Advanced Excel, Presentation Skills, Time Management.

PERSONAL DETAILS

DOB


:
21/01/1992

Nationality

:
Indian

Marital status

:
Married

Visa Status

:
Visit visa

