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CAREER OBJECTIVE


A dynamic career, which provides challenging work environment, fosters success, growth, encourages innovation, creativity and develops skills to elevate department performance and organization profitability.

	EXPERIENCE


Oct 2012 – to date
NEHAL BUSINESS COMBINE (PVT.) LTD.



Position:Finance & Admin Executive


Responsibilities:

· Enforcement of Company Policies

· Official correspondence with Bank

· Planning and development strategies

· Looking after day to day operational and admin affairs.
· Team training
Jan 2010 – Oct 2012
EVER GREEN WATER VALLEY (PVT) LTD. Sister Concern TCPL


Position: Asst. Manager Operation



Responsibilities:
· Planning and develop strategies to Roll out project accordingly.
· Coordinate all activities internally and externally about project progress and execution.

· Looking after day to day operational matters of sites.

· Reporting & compile information flow on daily basis from project and report to Management about project update.

· Regular meetings with Director and GM about project progress & Roll out planning.

· Official Correspondence with Banks and other stake holders.

· Enforcement of Company policies
· Disbursement of checks for project expenses
Jan 2008 – Dec 2009
TRIDENT CONSTRUCT (PVT) LIMITED (TCPL).



Position: Supervisor Accounts



Responsibilities: 



· Maintaining proper set of books of account and records in accordance with the manner prescribed in the accounting manual  and ensuring  that the compliance of approved procedures and policies;

· Prepare bank reconciliation statements.
· Tax calculation and Tax preparation
· Dealing with Corporate affairs
· Supervise Petty cash expense Adjustments of misc. sites
Dec- 2004 – Sep 2007
Al Adeel Aluminum & Glass Works (Sh arjah, U.A.E)



Position: Accounts Executive
Responsibilities: 
· Prepare Final Accounts of Company, 
· Payable & Receivable Record

· Dealing with all respected clients, 
· Supervise overall production cost, 
· Correspondence with clients, 
· M.I.S Reporting

Jan 2002 – Dec 2004
Pace (Pakistan) Limited: (Lahore, Pakistan)



Position: Accounts Officer
Responsibilities: 
· Supervise Credit card sales at all over shopping mall, 
· Banks reconciliation, 
· Sales tax matters, pay roll, 
· sales reconciliation, Booking of purchases,
Oct 1997 – Aug 2001
Hang Ten (A chain of Outfit Stores, Lahore, Pakistan)



Position: Accountant

Responsibilities: 
· Keeping a record of expenses occurred at all over Pakistan's outlets,
· Sales record and reconciliation, 
· Party wise purchase record and reconciliation.

	PERSONAL INFORMATION
	


Religion:


Islam

Gender:


Male

Nationality:


Pakistani

Marital Status:

Married
Visa Status


Visit (validity till 06/ 04 / 2015)
	ACADEMIA


1995 – 1997

B-Com.




Hailey College of Commerce                     



The University of the Punjab, Lahore, Pakistan

Main Subjects: Accounts, Business Law, Cost Accounting, Auditing

1993 – 1995

HSSC (Commerce)
Scholars College of Commerce, Lahore, Pakistan

Main Subjects: Accounts, Economics, Banking, Geography
	COMPUTER EXPERTIES
	


· Ms Excel  
· Ms Word 
· Use of Internet 
	GENERAL SKILLS
	


Self-starter, Innovative, team Player, Strong analytical skill, able to work independently & mutually on complex and self confident tackle new challenges and can lead team mates as well.
	ABOUT ME
	


My career is based on more than seventeen years, has taught me to be faithful, truthful,   result oriented, satisfactory, and profitable for the origination. Result can be proven on joining your organization.
	LANGUAGES


Urdu
English
	AREAS OF INTEREST

	Economic Affairs          Current Affairs


	Policy Development


