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Sudharshie
Sri Lankan / Buddhist / 42 years / Single.
                                        E Mail   : Sudharshie.2233835@2freemail.com 
Summary:
· 18+ years of work experience.
· 12+ Years of Containerized Liner Shipping related work experience.
· Acute and thorough knowledge of all Documentation functions & processes 
   (Import & Export Documentation +  Transshipment Documentation).  
· Possess a good knowledge of Customer Service and some Accounting functions as well.
· Highly capable of working under pressure and an effective quick learner of new tasks.
· Ambitious, Organized, Cooperative and a hardworking Team player.   
Objective :
To obtain a challenging position in a firmly established Shipping Organization where my knowledge, experience and expertise could be used to contribute towards the development of the Organization whilst simultaneously building up my career, satisfying my progressive ambitions and continually developing my experience in all aspects of shipping functions.
Skills:
Import Documentation - Export Documentation - Transhipment Scheduling ( Feeder nominations ) – Transshipment Documentation  -  Container Control  Functions  -  Invoicing & SOA Functions  -  Well versed with MS office applications ( Excel / Word / Power Point etc.) – Excellent communicator with Principals / Agents / Customers and Suppliers of Services including Ports/Terminals.
Work Experience:
Senior Documentation Executive
Greenport Shipping Agency LLC, Dubai, UAE.
01st March 2015  –  22nd  June 2017  (2 years )
Customer Service Executive
Diamond Shipping Services Ltd., Colombo, Sri Lanka.
January 2013  –  February2015  ( 2 years )
 Assistant Manager Documentation
Prudential Shipping Ltd., Colombo, Sri Lanka.
December 2006  –  January 2012 ( 6 Years & 1 month )
Documentation Executive
Pyramid Shipping Ltd., Colombo, Sri Lanka.
November 2004  –  November 2006 ( 2 Years )
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Cashier / Documentation Assistant
Concord Consolidation Shipping Services Ltd., Colombo, Sri Lanka.
May 2001  -  August 2003 ( 2 Years & 3 months )
Co-ordinator
Readywear Garment Industries Ltd., Colombo, Sri Lanka.
March 1994  -  August 2000 ( 6 Years & 5 months )
Main Tasks / Key Job Functions :
· Handling of Import & Export enquiries and preparing quotations.
· Negotiating freight rates with Shipping Lines (MLO’s & Feeders) and with reputed Air Lines.
· Developing new Customer base and maintaining existing Customers.
· Preparing Outward Declarations to Feeder Operators.
· Performing and monitoring complete cycle of Import & Export & Transshipment documentation functions.
· Scheduling, online tracking & follow up of shipments timely & accurately.
· Responsible for preparing Export Bills of Lading (SOC/COC/RORO /ISO Tank containers).
· Monitoring and updating Daily Equipment Stock Report for all Inbound & Outbound containers.
· Monitoring and managing subordinates for maintenance of proper Job Registries (Imports & Exports).
· Monitoring and preparation of Cost Sheets, Invoices for each job assigned.
· Monitoring all shipment deliveries with POD offices (for all Inbound & Outbound shipments).
· Preparation of Inward & Outward Cost Sheets and monitoring the accuracy of outgoing Invoices to Clients.
· Preparation of monthly SOAs for submission to Principals.
· Scheduling Transshipment connections and arranging complete Transshipment Documentation.
· Closely liaising with Principals, Agents, Ports & Terminals, Shippers, Consignees, Forwarders, and Suppliers.
Education :
· Certificate in Basic Shipping Functions awarded by CINEC Maritime campus, Colombo / Sri Lanka.
· G.C.E. Advanced Level (year of completion 1994) – Good Shepherd Convent, Panadura, Sri Lanka.
· G.C.E. Ordinary Level (year of completion 1991) – Good Shepherd Convent, Panadura, Sri Lanka.
I hereby declare that all details mentioned above are true and accurate to the best of my knowledge.
Date
: 07-10-2017
Signed:  

Sudharshie
