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           Personal Dossier
Gender              : Male

Date of Birth     : 25.04.1988
Age                   : 26
Marital Status   : Single
Religion             : Hindu
Nationality      : Indian
Language Known:

Malayalam, English, Hindi, Tamil
Hobbies.

Fishing, Music, Driving, Reading,Traveling 

	Gulfjobseeker CV No: 1374036 

To interview this candidate call 971505797566

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
Management Professional 
· Skillful in ensuring delivery of continued highly satisfactory & quality services to support the Customer and Business needs through the channel of Centralized and Distributed Service Set-up. 

· Adept at handling different customers from Diagnostics & Medical Device domains. 

· Team player working closely with Internal & External Customers - Sales, Marketing, Laboratory Heads, IT, Logistics teams, Vendors, Business Associates
Educational Qualifications
· 2003

S S L C

GHSS Pakalkury , Trivandrum

· 2003-2005

Plus Two ,Biology Science

NSS HSS Chathannoor,Kollam

· 2005-2008
Diploma In Civil Engineering, Noorul Islam Polytechnic College Thuckaley, Tamil Nadu, India.
Modules includes:
Structural Engineering, Engineering Mechanics
Theory of Structures, Soil Mechanics, Town Planning, Construction Practice, Civil Engineering Drawing, Engineering Graphics, etc.
Dissertation: Design and Planning of an Administrative Building I scored well above average marks in this project.
· 2009-2011
Post Graduate Advanced  Diploma in Management Studies,(PGADMS)

EThames Graduate College London, United Kingdom

· 2011-2012
MBA in Human Recourse Management 

University of Sunderland, United Kingdom
Modules:  Advanced Professional Development, Advanced Strategic Management, Business Commercial Law, Marketing, Corporate Finance , Managing the Human Resource, Operations Management, International Finance, Business Economics
, Management Consulting, Management Global Firm.
Dissertation:Can Motivation Of The Employees Help A Company To Increase Their Productivity
           


	AREAS OF EXCELLENCE
· Centralized and Distributed
Services
· Customer Satisfaction,

· Retention

· Data Analysis

· Business Development & Cost Saving

· Training & Development

· Reporting & Documentation
Visa Status      : Visit Visa
	Technical Skills

[image: image1]AutoCad 2D, 3D, Surveying, MS Office. 
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  Work Experience
 SHAPE  \* MERGEFORMAT 



· March 2013 – March 2015;  Biogene Trivandrum 
(Channel Partner of Qiagen, Thermo fisher, Fisher Scientific, Genaxy, M P Biomedicals and Roche Diagnostics)

Asst. Executive –HR & Marketing (Sales & Distributed set-up)
· Developing Payrolls and Carrying out background and reference checks on prospective employees.
· Acting as the first point of contact for anyone enquiring about a vacancy.

· Maintenance of the HR records and systems.

· Keeping track of any employee anniversaries and awards they are due.

· Developing reports for senior HR Officers on staff sick leave, absences and holiday leave.  

· Screening phone calls, emails, letters and personal visits.

· Assisted Web-Marketing by managing Start-to-End responses for online orders & related communications.
· Coordinated for Invoice, Payment Deposit, Logistics and Report Format Generation with respective departments.
· May 2008 – December 2008  TETCOS Ltd, India
Site Supervisor
· Managing  Schedule  Controlling overtime to reduce company cost.

· Daily meeting with client to oversee security department.
· Assist client and Account Manager with ongoing projects.

· Counseling and documentation on staff (training, disciplinary, etc.)

· After hours post inspections to ensure productivity.

· Revise outdated policies and procedures.

· Train new officers on policies and procedures.

· All former duties as a Security Officer.
· Responsible for responding to medical, fire, mechanical, and all other types of emergencies.  Responsible for site, client, and employee safety programs including.
· Natural and manmade disaster response.

Declaration
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I hereby declare that all information given in this curriculum vitae is accurate and a fair reflection of my ability.     
                                                           








