Gulfjobseeker - Executive Level CV No – 1374108
To get contact details of this candidate Pay Online

Copy & Paste this link in your web browser.

https://www.2checkout.com/checkout/purchase?sid=136427&quantity=1&product_id=323 

Or Call +97150-5905010 / +97150-4753686
	
	[image: image1.jpg]





Career Objective:   

Seeking a challenging position in an organisation, make use of my competencies and grow along with my team and the organization. Any job, which provides a platform for this and an opportunity in a competitive, highly motivated and skilled environment is my goal.
Qualification Summary: -

· Experience over more than three years (6 month UAE experience) in field of accounting in UAE & India.
· Good analytical skills

· Well-rounded interpersonal and communication skills.
· Goal- oriented, hardworking, and highly capable and team- oriented.
· Flexible to fresh concepts and responsibilities.
Career Experience (UAE)
· Group of Companies, Musaffah, Abu Dhabi, UAE. – Dealing with trading of Personal Protection Equipment. –  Accountant - (From December 2013 May 2014)
Job Profile:

· Daily entries of Sales, Delivery, Purchase, Receipts, Payments, Making Bills, Book-keeping.

· Preparation of daily and monthly Cash flow Statement.

· Posting & submission of invoices using SAP.

· Managing and monitoring of day to day accounting and finance matters.

· Handling accounts receivables and payables position including reconciliation and follow up for collection/ payments.

· Bank Reconciliation and Inter Branch Reconciliation.
· Preparing Payroll, wages & OT calculation for workers, gratuity and final settlements.

· Assisting PRO of the company, maintaining all records made by the PRO.
· Meeting with the companies for outstanding payments and all other issues.

· Management of cash instruments- cash on hand, petty cash, notes receivable and payable, negotiable securities, and cancelled cheques.

· Banking transaction, Fund Transferring and all Bank Works.
· Checking and verification of all entries.
· Assisting in company finalization works (Trial Balance, Trading & P/L A/c, & Balance Sheet).

Career Experience (India)
· Worked as an Accountant in Unilever India Exports Ltd, Mumbai, India. (From July 2014 to March 2015) 
· Sagar Marketing, Moodbidri, Mangalore, India. – Leading Distributor for Samsung Mobiles, Red bull, Real Juices, Dawat rice – Accountant- (May 2012 to August 2013).
· Worked as an Account Assistant in M.G Associates (Commercial Accountants and Tax Consultants.) (July 2011 to March 2012).
· Sunshine Traders, Moodbidri, Mangalore, India. – Leading Distributor for Nokia, Perfetti and Other Local products - Accountant (May 2008 to May 2009).

Job Profile:
· Daily entries of Sales, Purchase, Receipts, Payments, Making Bills, Book-keeping.
· Preparation of daily and monthly Cash flow Statement.
· Managing and monitoring of day to day accounting and finance matters.
· Handling accounts receivables and payables position including reconciliation and follow up for collection/ payments.

· Management of cash instruments- cash on hand, petty cash, notes receivable and payable, negotiable securities, and cancelled cheques.
· Bank reconciliation, Banking transaction, Fund Transferring and all Bank Works.

· Maintain financial records within scope of local tax regulations. 

· Checking and verification entered all entries.

· Supervise and coordinate the undergoing company audit along with auditors.

· Assisting in company finalization works (Trial Balance, Trading & P/L A/c, & Balance Sheet).

Academic Qualification:-

· Passed Bachelor of Business Management from Mangalore University Board (Alva’s College, Moodbidri, Mangalore) in April 2012.

· Passed Pre-university College from Karnataka State Board (Jain Junior College, Moodbidri, Mangalore) in May 2008.

· Passed Secondary School from Karnataka State Board (Jain High School, Moodbidri, Mangalore) in March 2006.

Computer Proficiency:

Accounting Software: Tally, ERP (Up to date).

Package 

    : HDCA (Higher Diploma in Computer Application), Ms Office,                             

                                Advance Excel. Ms Outlook.
Operating System    : All operating system 

Personal Information: 

Date of Birth

: 30th April 1990
Nationality


: Indian

Marital Status

: Single
 
Visa  Status

: visit visa 
Languages Known:

· English
· Hindi
· Kannada
Hobbies: 

· Travelling

· Sports and Games 
· Internet Surfing
References: 

· Shall be furnished upon request

