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Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
Personal Data
Date of Birth
:
30-05-1986

Age 
:
28

Sex 
:
Male

Religion 
:
Muslim Nationality
:
Indian

Marital Status: Single

Visa status
:  Visit visa
RESUME
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Career Objectives

Seeking employment that allows me to grow professionally, while being able to utilize my skills for the betterment of the organization with the best use of my dedication, determination and resourcefulness.       
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Profile in Brief

· Having Good Administrative Skill & Strong Sense of Responsibility.

· Bank Reconciliation Statement Preparation and analysis.
· Day to day Bank transactions.
· Assistant Audit works of different entities.

· Experience in Internal Audit.
· Maintenance of Day book, Cash book, Ledgers and Financial Statements.

· Management Information System.
· Determination, dedication and discipline 
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Achievements
One year Apprenticeship training completed at VSSC (Vikram Sarabhai Space Centre, Kerala, India) in the field of Office Secretaryship and Stenography (2004~2005)
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Academic Education
1) Post graduation in Commerce (FINANCE)
    (University of Calicut)

2) Bachelor degree in Commerce (CO-OPERATION)

    (University of Calicut)

3) VHSC in Commerce (OFFICE SECERETERYSHIP)
    (Board of Vocational Higher Secondary Examination)
4) SSLC (KHMH School, Alathiyur)
	Year
	Discipline
	Board/University
	Percentage

	March  2001


	SSLC
	From GOVT OF Kerala 

(KHMH School,Alathiyur )
	53%

	March 2003
	Vocational Higher Secondary
	Board of Vocational Higher  Secondary 

from GOVT OF Kerala(GVHSS Paravanna)
	67%

	JUN  2007
	B Com
	Calicut University, India

(TMG College, Paravanna)
	70%



	JUL 2009
	M Com
	Calicut University, India PSMO College
(Thirurangadi)
	70%
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Work Experience
· I worked at THOUFEEQ & ASSOCIATES, CHARTERED ACCOUNTANTS, Edappal, kerala as Audit cum Accounts Assistant.    (Apr-2014 to Jan-2015)
· I worked at DIGI SOLAR SOLUTIONS, Vengara, Malappuram, Kerala as an Accountant for the period of (Jan-2010 to Mar-2014) 

Designation
AUDIT/ACCOUNTS ASSISTANT CUM ADMINISTRATIVE STAFF

· Responsibility of entire Accounts and Finance Function of different firms like Trading, Manufacturing and service industries Inspection & verification of accounts, supporting documents and assuring the securities are proper.

· Preparation of profit & loss account Maintenance of various registers like Purchase register, Sales register, Journal register, Debit note & Credit note register etc.
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Computer Proficiency
· TALLY ERP 5.4,6.3,7.2 and ERP 9
· Ms-Word, Excel and Internet and Email
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Areas of Interest
· Music, Sports, Reading
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Languages Known
	Languages
	Read
	Write
	Speak

	English
	Yes
	Yes
	Yes

	Malayalam
	Yes
	Yes
	Yes

	Hindi
	Yes
	Yes
	Yes











