[image: image2.jpg]



[image: image1.jpg]XGulfjobseeker.com

Hefing you tosearch st b & talent since 20021
HIGHLIGHTED CV - FREETO CONTACT



CURRICULAM VITAE
SAQIB WAHEED S/O ABDUL WAHEED
E-Mail:   saqib2662@gmail.com

POST APPLIED FOR : ACCONTANT 
JOB OBJECTIVES:

Seeking suitable position looking for suitable responsibility where my past and varied experience would be fully utilized in career opportunity and where making significant contribution to the success of my Employer will gain me career advancement opportunities.
PROFESSIONAL ACCOMPLISHMENTS:
•
Problem Solving - Assessed existing fiscal procedures, identified and implemented improvements to strengthen the financial health of the business

•
Management by Mentoring - Active motivator, supervisor and trainer, committed to the growth of individuals and the success of the company.

•
Fiscal Communications - Experienced presenting fiscal information to senior management and documenting financial policies and procedures.

•
Independent Operations - Served as sole financial professional for several small businesses. Maintained financial schedules and ensured quality reports and analyses.

•
 Computer Expertise - ERP, QuickBooks, Peachtree, MS Word, Excel, and Access.
EDUCATION QUALIFCATION:
University of the Punjab, Lahore
2008

B.com, Accounting and Finance

Board of Intermediate and Secondary Education, Lahore
2004

Intermediate, F.Sc. (Pre-Engineering)

Board of Intermediate and Secondary Education, Sargodha
2002

Matric, H.Sc (Science)
PERSONAL DETAILS:

Sex




: 
Male
Nationality



: 
Pakistan
Date of Birth                  
 
: 
01- May 1984
Marital Status


: 
Single 
Visa Status 



: 
Visit Visa
Languages Known


: 
English, Hindi/Urdu & Punjabi 
WORK EXPERIENCES:-
AL-BADAR ENGINEERING COMPANY (PVT) LTD
 2013 to Present

Lahore Road, Sheikhupura


Executive Audit & Finance

Supervised Accounts Receivable department. Provided training to develop and enhance quality customer relations. Ensured and maintained ethical accounting practices. 

•
Contacted customers for support document requests regarding general ledger and other module entries

•
Audited state sales and use taxes, intangible taxes and corporate income taxes

•
Developed strategic financial plans with department heads

•
Developed the audit findings with supporting documentation and prepared findings for presentation

•
Prepared fiscal year end reports for use by the auditing staff

Hotel Ornate, Islamabad                                                                  
 2012 to 2013

Executive Finance (Accountant)

Compiled hotel and restaurant reports, Accounts Receivable Aging, Actual vs Budget Analysis. Reviewed daily revenues, accounts transactions and adjustments, statistical information, purchase commitments and monthly financial statements. 

· Responsible for analyzing financial data to educate hotel staff and management on the value and benefits of internal controls.

· Ensure accurate and timely financial reporting of all expenses and revenues of the hotel

· Responsible for preparing and reviewing hotel budgets as well as audit tax reports

· Reviewed and posted invoices and prepared disbursements and process checks for centralized hotels. 

· Reported to the organization regarding established funds. 

· Properly accounted assigned entries. 

Ch. Shafaqat Ali & Co. Chartered Accountants, Gujranwala
2011 to 2012
Internee

· I have done my internship with Ch. Shafaqat & Co., which is situated in Gujranwala. I have worked in almost all the departments of the firm including Audit, Bookkeeping, and Taxation etc. 

· I have maintained the books of accounts of various firms under the supervision of my supervisor as well as individually. 

· I have conducted audit of some firms with the audit team. During my exposure of taxation I have filed the monthly sales tax returns, 

· I have also learned about the incorporation of companies, sales tax registration and national tax number registration. I have also incorporated a company independently. I have performed these important works. I have performed some other duties. 

PERSONAL TRAITS:
Having good presentable personality with good communication skills in  English speaking, Hardworking and Energetic person in own profession.
