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CAREER OBJECTIVE:           

Want to take a challenging Managerial Position in an esteemed Organization where I can utilize 
my capacities with full devotion and determination in the best interest of the Organization.

STATUS :                             Visit visa for Dubai 30 days
EDUCATION :
MBA-HRM 

           :  ALLAMA IQBAL OPEN UNIVERSITY ISLAMABAD  2013                                                    
B.A                                        :   B Z U   MULTAN                         1996
F.A                                        :   BISE    MULTAN                          1991
MATRIC  (Science )             :  BISE    MULTAN                          1988                     
WORK EXPERIENCE:
Organizations                     :    TEXTILE & FINISHING MILLS LTD





M/S ALLWASAYA SPINNING MILLS (PVT.) LTD
Organization Type             :    Spinning of Yarn

Designation                        :    Manager Payroll

Tenure                                :    July, 1995 to date

Job Experience                  :     20 Years as a Manager Payroll

Location                             :    Multan, Pakistan

Area of Experience            :    Payroll, Accounts Book keeping, Compensation, Data Entry

Reporting to                       :    Director and C F O
Span of Control                  :   1500 +Workers and Management Staff with Two Assistant   
Payroll Operating System  :   Visual Basic      

COMPUTER COURSE:

Eight Week Computer Data Entry  Computer Course under Ministry of Information and Technology government of Pakistan. 
JOB RESPONSIBILITIES
· Managing the HRM, Payroll management, Administration, Employees relation and assisting the CFO and Director.
· Processing of Employees Loans , Salary Advance applications, Staff income tax, Canteen bills, Fair price shop, Utility bills  and other deduction.

· Under Taking regular Salary reviews.

· Responsible for handling social security and employees old-age benefits matters.

· Processing final settlement of employees.

· Processing WPPF annually return

· Processing Staff  income tax of Employees

· Knowledge of payroll policies, procedures, and regulatory compliance.
· Processing Overtime of  Employees

· Responsible for performance management and appraisal Systems.

· Fringe Benefits and  Bonus, WPPF etc.
· Processing compensation of  Employees

SKILLS AND TRAINING:
· Payroll and accounts 

· Expert in Organization Administration.
· Knowledge of accounting eg GLS , Prepared all kinds of Vouchers, Gate Passes, Stock Register, Advance to Staff and Workers. 
· Debitor , Crediters, Trail Balance, Bank reconcilation, income statement, Profit and loss accounts , Balance Sheet.

· Information Technology

· Leader ship and Communication skills.

· Outstanding Presentation.
· Data Entry of Payroll Accounting and Inventory.

· English , Urdu. Panjabi, Siraki, Haryanvi and Basic  Arabic.

· Photo State, Typing , Fax ,Email and internet.

· Expertise in HR Management.

· Microsoft Office Excel , Microsoft Office, Power Point and Inpage.

· Financial Skills
· Compensation and wages Structure

· People Management

· Employment Law

· Benefits Administration

PERSONAL PROFILE:
Date of Birth                                                                        March, 1971

Religion                                                                                 Islam

Nationality                                                                             Pakistani

Domicile                                                                                Multan( Punjab)

Refrences :                                                                             
Will be available on  request.
