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Performance-driven professional, aiming for career enhancement opportunities in Finance & Accounts / Auditing / Account Receivables & Payables Management with an organization of high repute
	SKILL SET

Accounts & Finance

Account Receivables & Payables
Auditing 

Budgeting & Forecasting

Payroll Management

Documentation & Reporting

Team Management


	PROFILE SUMMARY

· Experience of almost 2 years in Accounts & Finance, Account Receivables & Payables, Auditing, Budgeting & Forecasting, Payroll Management and Team Management
· Currently designated as Accounts officer with Brothers sugar Mills
· Conversant with US GAAP, SOX Compliance, Company Act, 1956 and Income Tax Act, 1961

· Experienced in preparing & implementing accounting policies/procedures and maintaining statutory books of accounts & financial statements as per accounting standards
· Proficient in conducting internal control / audit activities in compliance with laws & regulations to accomplish organizational goals and taking financial decisions
· Skilled in implementing budget schedule for financial control and formulating cost effective solutions for enhancing accounting operations 
· Gained in-depth knowledge of performing audits to analyse financial information and ensuring compliances with all statutory & regulatory requirements, legal & governance aspects, etc. 

· Possess excellent communication, interpersonal, analytical and problem solving skills




CORE COMPETENCIES
· Finalizing statutory books of accounts like P/L & Balance Sheet, Income Statement, Trial Balance, etc. for ensuring smooth financial operations

· Supervising daily functions of Finance & Accounts Department in highly automated and computerized environment, thereby  presenting a true & fair view of financial position of the company
· Checking accounts receivable & payable to ensure completeness of recording liability on time and ensuring that accurate claims are filed with vendors and receivables are collected on time

· Understanding & applying policies, procedures & regulations relating to payroll operations and functioning of computerized payroll 

· Generating Aging & Monthly Management Reports on the basis of analysis and forwarding the same to the top management

ORGANISATIONAL EXPERIENCE
Since 13-AUG-2013 Till 03-JAN-2015: Brothers Sugar Mills PVT limited

Team Size: 5

Growth Path:

Aug’13-Jun’14

Accounts officer
Jun’14-Jan’15

Senior Accounts Officer - Finance Department 

Role: 
· Supervised:

· Monthly payroll of workers & other compensation benefits
· Post OPEX transactions within time and accuracy norms
· Utility / admin expenses 
· Chronological filing of posted vouchers for future reference
· Conducting analysis of:

· Project estimated vs actual job expenses & revenues in reports form

· Aged Payables & Receivables Reports sorted by aging category

· Trial balance and making adjustment as per the requirement

· Balance Sheet, Income Statement & Cash Flow Statements for Auditors on daily basis 

· Monitoring job progress regarding over / under billing
· Involved in settling invoices, process payments for various suppliers and recording payment details into expenses accounts accurately
· Executed activities related to issuing Managers’ Cheques and reviewing company bank accounts 
· Posted daily vouchers related to transactions that originated from various clients
· Liaised with various clients in case of follow ups on differences & reconciliatory factors and ensured that all issues are resolved
· Developed draft work sheets for various reports like project cost reports ,profit and loss reports
EDUCATION
2014 


BBA 
                                    Bachelor in Business Administration from (Lahore school of economics), Lahore Pakistan
                                    Major: Finance

                                    Minor: Maths & Stats

IT SKILLS
· Windows 8, 7, XP & Server

· MS-Office (Word, PowerPoint & Excel) 
