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NAVEED AHMAD
Date of Birth: 20-02-1985

Status: Married 
E-MAIL: naveedswt85@gmail.com

Career Objective:


Work Experience: (Over all 7 years & 2 months)
	Holiday Air Services Mingora Swat Pakistan (IATA/ PSA/ DSA)

	Manager Accounts/ Finance

	From Jan-2014 to Feb-2015                                                                                    

	Responsibilities:

	1) Supervision & review of daily work of accounts department,

2) Preparation of daily, monthly sales reports,

3) Preparation of various financial reports for airlines & banks,

4) Preparation of financial statements

5) Bank reconciliation statement,

6) Accounts payable & receivables analysis,

7) Payroll management.


	Horwath MAK – Kabul (on joint venture with ZMK & Co., Chartered Accountants) 

	Assistant Manager Audit

	From Jan-2013 to Nov-2013                                                                                                  

	Responsibilities:

	1) Planning, execution, finalization, supervision and reporting of financial audits of different organizations.

2) Communication with clients.

3) Reporting to Branch Manager and Country Partner.

4) Preparation of SOPs for Accounts/ Finance Departments of different organizations.



	Zia Masood Kiani & Co (ZMK)., Chartered Accountants 

	Audit Supervisor

	From Jun-2010 to Dec-2013  (including above experience with Horwath MAK)               

	Responsibilities:

	1) Planning, execution, finalization, supervision and reporting of financial audits of different organizations.

2) Supervision of Book-Keeping functions of various clients,
3) Communication with clients.

4) Reporting to Branch Manager and Country Partner.

5) Preparation of SOPs for Accounts/ Finance Departments of different organizations.




	Tariq Ayub, Anwar & Co., Chartered Accountants - Islamabad

	Audit Senior

	From Nov-2009 to May-2010                                                                                                 

	Responsibilities:

	1) Planning, execution, finalization and reporting of financial audits of different organizations.

2) Communication with clients.

3) Reporting to Audit Supervisor and Branch Manager.

4) Preparation of SOPs for Accounts/ Finance Departments of different organizations.



	Omar Adil & Co., Chartered Accountants - Islamabad

	Audit Assistant

	From Sept-2007 to Sept-2009                                                                                                   

	Responsibilities:

	1) Planning, execution and finalization of financial audits of different organizations.

2) Communication with clients.

3) Reporting to Audit Supervisor and Branch Manager.

4) Book-Keeping of various clients at regular intervals.


	Social Sector


	· USAID funded projects in Afghanistan.

· RAMP UP South

· SIGAR - Afghanistan.

· OXFAM Funded Project in Multan Pakistan (AWAZ Foundation)

· UNHCR Funded Projects in Peshawar and Islamabad, Pakistan.

· ActionAid – (NGO) Kabul Afghanistan

· Afghanistan Research & Evaluation Unit – Kabul Afghanistan

· CMDO – (NGO) Peshawar Pakistan

· CAMP – (NGO) Islamabad Pakistan

· Children First – (NGO) Islamabad Pakistan

· MIED-(NGO) Islamabad Pakistan

· AWAZ Foundation – (NGO) Multan

· Norwegian Church Aid Funded Project in Hyderabad Pakistan

· Mashal Development Organization – (NGO) Haripur Pakistan

	Construction and Logistic Sector


	· Militizer & Muench Afghanistan

· Kawon SM Construction Limited Afghanistan

· Faiz Construction Company – Kabul Afghanistan

· Rasikh Construction Company – Kabul Afghanistan

· Matracon Pakistan (Private) Limited – Pakistan

	Media / Production Concerns
	· Cetena Group – Kabul Afghanistan

· Tilton (Private) Limited – Islamabad Pakistan 

	Travel and Tourism Sector 
	· Tolo Travel & Tours (Private) Limited – Islamabad Pakistan.

· Sonya Travels (Private) Limited – Islamabad Pakistan

	Internal Audit
	· Kashmir Education Foundation – Kashmir and Pakistan

· Abacus Distribution Systems Islamabad Pakistan

· Toyota Islamabad Motors – Pakistan

	Currency Exchange companies
	· Karwan Exchange Company – B (Private) Limited – Quetta Pakistan

· Al-Quaim Exchange Company – B (Private) Limited – Quetta Pak.

	IT Engineering, Telecom and Technical Consultancy sector
	· Grand Technology Resources – Kabul Afghanistan

· Averox (Private) Limited Islamabad Pakistan

· Numetrix (Private) Limited Islamabad Pakistan

· AAB (Private) Limited Pakistan

· Al-Fajr International Islamabad Pakistan

	Tax Assignment (Individual tax returns)


	· Schlumberger Pakistan


Fluent in 
· English,

· Urdu &

· Pashto

References:

· Mr. Rahim Shah – Revenue Assistant (329674) 

Dnata Emirates Group Dubai - UAE
email: s329674@emirates.com
· Abdul Salam – Managing Director

Holiday Air Services – Mingora Swat KPK Pakistan

email: salamb4u@hotmail.com
�





Academic Qualifications:


MBA Finance


Newports Institute of Communications & Economics – Karachi





BA Economics


University of Malakand





Professional Qualifications:





Certified Financial Consultant


Institute of Financial Consultants – Canada


Public Finance Accountants


PIPFA Karachi


CA Finalist


ICAP – Karachi


Diploma in Business Accounting & Finance


&


Diploma in Management





Skill Development Council Peshawar





IT Skills





QuickBooks, Tally, Peach-Tree, Catalyst, G-Boss, MS Office & MS Project.



































Seeking a challenging career in a dynamic organization where there is scope for demonstrating my professional capabilities and personal skills; to contribute towards organizational success by setting high levels of ethical and competency standards and to perform consistently and meet organization’s expectations.





Specialities:


External Audit, Donor Funded Projects, Internal Audit, compliance audits, Business Planning & Budgeting, Bookkeeping & record keeping,


Planning, supervising & administration of various audit, book-keeping, Fixed assets registers, Payroll,  tax and consultancy  assignments along with the preparation of the guidelines for compliance with International Accounting Standards and review of Internal Control Systems in accordance with relevant applicable laws/regulations. Completed OXFAM, UNHCR and USAID funded projects (RAMP-UP South, TAF-SEAGAR) as Audit supervisor in Afghanistan and in Pakistan.








Performed various statutory audits, internal audits and internal control review, tax audits, taxation and special assignments of several clients including the following:
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