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Financial Accounting 
CAREER OBJECTIVE:
Seeking a professional environment where I can utilize my aspired experience in the area of Financial Accounting for the development of the Organization as well asto enrich my level of competency as a Finance Specialist.
CAREER HIGHLIGHTS:
Four years of professional experience in the field of Financial Accounting with ample know-how in handling the Financial Operations and Statutory Compliances.
CURRENT EMPLOYMENT

Presently working with Trading LLC, in Dubai as Accounts Manager& Order Processing since May 2013.

COMPANY PROFILE:

Industries, in Industrial Area 4, Dubai, UAE.
EMPLOYMENT BACKGROUND
· Previous employment was with Kondody Autocraft – Kottayam as Accounts Officer for the duration from1stApril2012 to till 31stMarch 2013.
REPORTING STRUCTURE

Directly reporting to the Managing Director of the Company.

KRA at a Glance:
· Starting from the company’s Administrative Office pattern by setting up the Accounts & Stores departments which is very crucial for the company.
· To represent the company to deal the alliances such as Sales Tax, ESI and EPF.
· Managing the stock flow, purchase requirements & purchase orders and settling accounts after proper verification and approval.
· Worked as Accounts Officer and audit at Orchid Residency, Kottayam during the period of February 2011till March2012.

COMPANY PROFILE:

http://www.orchidresidency.com/
A luxury three Star hotel, subsidiary of Orchid Group based in Kottayam. 
AREAS OF EXPERTISE:

· Setting up of an Accounting system for the company& monitoring payroll.

· Finalization of Accounts, Financial Auditing & Error Handling in Accounts

· Producing an accurate set of month-end accounts, with comparisons to forecasts and previous periods.
· Preparing profit and loss accounts and the balance sheet for top management.
· Reconciling bank statements in conjunction with estimated financial Plan. 
· Ensuring legislation is followed regarding VAT and PAYE.


· Chasing late payments, reporting bad debts and keeping a careful eye on the cash flow.
· Preparation of quotation.

· Follow up for the new enquiry.

· Purchasing of materials from local & overseas suppliers.

· Fortnightly report on discussions/Negotiation with customer.

· Preparation and submittal of certificates and documents to the customers.

ACADEMIC RECORDS:
· Holding a Master of Commerce Finance & Control Degree from Bharathiar University, Coimbatore in the academic year 2010.
COMPUTER PROFICIENCY:
· Tally- ERP 09, MS-Office


PERSONAL PROFILE



Date of Birth
:  02 - 01 - 1985. 



Gender
:  Male

Marital Status
:  Married

Religion
:  Hindu

Nationality
:  Indian
DECLARATION
I hereby that all the details furnished above are true and correct to the best of my knowledge and belief.

     Place: Dubai
     Date:


