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CURRICULUM VITAE

Career Objectives
To work in a meaningful and challenging position that enables me to develop myself as a professional and permits scope for advancement and also make use of my talents and skills for the betterment of the organization. 

To work in an international atmosphere, where I get maximum exposure to intercultural working systems in the organization.
Experiences

1- Position          - HR Administrator

Organization - KNH Hospital, Kottakkal, Kerala

Duration        - 1 year 6 months (August 2013-January 2015)
            Duties Included:-
· General revenue and expense management.
· Office documentation.
· Purchase of Hospital equipments, Theater medicines.

· Preparation of duty rosters and management of welfare activities of the hospital staffs.

· Routine operations management of the hospital.

· Management of legal compliance activities of the organization.

· (Settlement of Professional tax, Income tax, Tds etc, management of Employees provident fund, Employees state insurance etc, Preparation and submission of reports regarding the births and deaths to concerned authorities)

2- Position          - Marketing agent
Organization - Life Insurance Corporation of India (LIC)

Duration         -3 years (2008 July- 2011 august)

            Duties Included:-

· Business Development and Customer support Services.

Key expertise

Management Reporting.

Purchase management

Routine operations coordination.

Employees’ welfare management.

Staffing management.

Assets management.

Complaints redressal of staffs.

General revenue and expense planning and management.

Awards and Achievements 


· Award for the best leader by college students union. 

· Attended 5 youth leadership camps conducted by the world Malayalee council in various places.

· Attended a one day seminar on youth empowerment, which was presided, by the former president of    India Dr. APJ Abdul Kalam. 

· Participated as the organizing member of management fest in the college. 

· Attended a 2 days national seminar on the topic “Micro Finance- an Indian Advantage” sponsored by the University Grants Commission of India.

Academic qualifications

	Course
	Year of passing
	Marks

(In percentage)
	University/Board

	MBA
	2013
	65%
	Bangalore University

	B.com
	2011
	72.4%
	Calicut University

	Higher secondary
	2008
	72.6%
	CBSE (AISSCE)

	High school
	2006
	73.4%
	CBSE (AISSE)


Projects Undertaken

· A project was done on the topic “Effect of Share holders’ fund on EPS and MPS of 10 iron and steel       companies in India”.

· An Organizational study was done on The Edarokode textiles ltd. Malappuram, Kerala.
Additional skills
· Knowledge in MS office.
· Fluency in English.
· Good communicator.
· Adaptive to any working culture.
· Dynamic.
Languages Known

· English,          
· Hindi,              
· Malayalam,    
· Tamil,        
Hobbies

Reading, Film critics, Gardening, Cooking
Personal details
Date of birth: 30 October 1988

Marital status: Single

Nationality: Indian
Visa status:  Visit visa (February 26 – May 26)
***
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