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Objective

Seeking for a junior position in Finance or Accounts which offers good advancement opportunities and can be utilized my skills and experience.

Highlights
 2 years’ experience in accounting and finance with reputed Firms.

 Master Degree in Finance (MBA-Finance)  from Well Known University in India

 In-depth knowledge of generally accepted Principles of Accounting.

 Capable to adapt with any working environment.
 Creative, Sincere, ethical and having a strong desire to perform well.

Professional Experience

	· Worked as  General Accountant  Perambra,Kerala. India. 

	     Nature of job with Accounts & Admin (|Feb-2014 to Feb-2015)




 Responsible for general accounting (Payables, Receivables, Billing).
 Reconcile statement of Cash at Bank with Companies own records
 Preparing debit notes and credit notes after selling or buying.

 Adding stock of types of mobiles  in a Tally .

 Preparing various monthly reports (e.g. Closing Stocks, selling report, Staffs Attendance report, stock out categories report etc).

 Preparing collection report on daily basis and sent to Authorized peoples.

 Preparing a report of all the outstanding and overdue payments on a regular basis 

 Co-coordinating with the customers and sales persons to get the payments on time.

 Receiving payment by cash, cheque, credit cards and automatic debit card.

 Answering queries and enquiries from customers for clearance of accounts

 Worked with spread sheets and statistical software

 Deposit Cash at Bank on Daily basis

 Reconcile statement of Cash at Bank with Companies own records
	· Worked as Accounts Assistant with Accfin Source Consulting Services Pvt Ltd Bangalore, India. 

	     Nature of job with Accounts Section (May-2013 to Feb-2014)


	
	 Manage the day to day Petty Cash transactions of the company.

 Reconcile the Bank Accounts.

 Follow-up with customers to ensure timely collection.
 Recording and Process the bills for payment

 Recording and Processing Salary for the staffs.

 Prepare various reports like collection report, receipts & payment report on monthly basis.
 Answering Emails for authorized persons and auditing department.

 Coordinating with auditing department



	
	


Education
· MBA (Finance) from Visvesvaraya technological University, Bangalore, India.
· Bachelor of Commerce from Bharathiar University ,Tamil Nadu, India
· Certificate in Computer Application from G Tech Institute Perambra Kerala, India.
Conversant in:

	Computer 
	:
	MS Office, Internet, Email etc.

	Accounting package
	:
	Tally & Apartment Adda



Personal Information

	Date of Birth
	:
	17 May 1990

	Nationality
	:
	Indian

	Marital Status
	:
	Single

	Visa Status
	:
	Visit Visa

	Languages Known
	:
	English, Hindi, Malayalam, Tamil and Kannada



Declaration:

I do hereby declare that the above mentioned information is true to the best of my knowledge and belief.
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