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PERSONAL STATEMENT

Honest, Hardworking, Responsible,Reliable, MultiTasking,Trustworthy,Adapatable, Dependable, 
I’m an experienced Accountant looking for a new opportunity within a large or small operation in UAE.
I have previous experience in corporate accounting and small business accounting.
TECHNICAL SKILLS
· Outlook
· Word
· Excel
· PowerPoint
· Tally erp 9
· Typing-Senior
· Accounting,Reconciliation(Bank,Drs,Crs) P&L A/C, Balance Sheet Finalisation,Banking,Cash Management.      
CERTIFICATES
· Degree: Bachelor of Commerce
· Tally erp 9 certificate
· Computer class certificate
EDUCATION
· Bangalore University
B’com -Accounting & Mathematics 
· MES College-Malleswaram-Bangalore
HSC – Math’s , Business Studies 
· Rajajinagar Parents Association
SC including, Math’s, English 
EMPLOYMENT
a)Senior Accountant (From feb-11 to sept-2013) With   fire applicatior  for hilti products , Doha ,Qatar .
Checking original contracts before billing to ensure the rates and check the calculations before finalizing and printing and to ensure the bills are  submitted on time. Preparing bank guarantees and LC”s.Handling Bank related works, Bank reconciliation, petty cash handling , voucher entries, invoicing, drs and crs reconciliation, Payment followup, Trial balance, profit & loss a/c,  and finalization upto balance sheet and co-ordinating  with auditors  during audit and finalization.

b)Senior Accountant (From Nov-2008 to March-2010)With Notredame Metal Construction Co. LLC, Sharjah 
Checking original contracts before billing to ensure the rates and check the calculations before finalizing and printing and to ensure the bills are  submitted on time. Preparing bank guarantees and LC”s.Handling Bank related works, Bank reconciliation, petty cash handling , voucher entries, invoicing, drs and crs reconciliation, Payment followup, Trial balance, profit & loss a/c,  and finalization

upto balance sheet and co-ordinating  with auditors during audit and finalization.
c)  Project Co-ordinator (senior executive) (from September 2007 to      Nov-2008) With India land Kgisl IT park ,Coimbatore.
For purchase and administration at their Coimbatore project as well as vendor              
management. Obtaining prices with vendors, Negotiating prices and credit       

period, finalizing vendors for supply of various materials like sand, jallly, bricks, 
hollow blocks and follow-up with suppliers to get the materials on time. Also 
purchase of engineering items in the local market as and when required.    
Arranging transport for staff and officers and engineers, mess arrangement 
and accommodation arrangement for staff. Maintaining attendance for all 
staff, leave finalization with GM Projects.

d) Project Co-ordinator (senior executive) (May 2005 to june-2006) With Caliber Construction co pvt ltd Bangalore.
Handling project A/c's and Administrative work. Handling project a/c’s,  local purchases and local vendors. Done projects at Chennai and Cochin special economic zones. Reporting to financial controller at Bangalore. Maintaining petty cash book and sending the vouchers to the head office every fortnight.

e) Senior Executive Assistant ( jan1999 to May2002) with Consulate General 
    of Japan, Chennai .  

Construction project related work and office administration. Responsibilities Include coordination at site during construction of consulate office and residential building between architects and contractors and liaisoning with various Government Departments Like CMDA, Corporation of Chennai also office administration and looking after maintenance of old office building and temporary residence of the Consul General.
f)  Branch Manager (1995 to 1998) with Tamil nadu Finance Ltd , Bangalore 
Responsible for the branch to function as profit centre. The responsibilities of operating the branch as a profit centre. I was also liasioning with Government Departments like KEB, RTO, Railways, Telephones, Airlines etc.., for their various other projects Resigned in June 1998.

g) Accountant (1992 to 1995) with K.M.Brothers National Co. LLC, Abu Dhabi 

 Handling computerized Accounting in LAN based system (Novell Network), supervising and auditing of stores, banking activities, conducting periodic store sinventory and reporting to Managing Director.

h) Junior Officer (1989 to 1992) with 20th Century Finance Corporation Ltd  Bangalore  
Responsible for mobilization of fixed deposits, Credit Admin of CDF sales and Office admin. It is one of the leading leasing company in India. I was looking after mobilization of fixed deposits by interacting with brokers & banks. Credit administration of CDF sales & General office matters also liasioning with Government Departments Like KEB, RTO, Railways, Telephones, Airlines etc.., 

i) Accounts Assistant (1986 to 1989) with Blaze & Central pvt ltd Bangalore.
Leading advertisers in Cinemas medium from July 1986, As Accounts Assistant maintaining Cash Book, Invoice Register, Credit note Register, Customers ledger and receipts register, preparing outstanding statement with the help of computers. I was also preparing monthly Bank Reconciliation and assisting the cashier in preparing petty cash book and other bank matters, also liasioning with Government Departments like KEB, RTO, Railways, Telephones, Airlines etc..,

j) Cost Assistant (1984 to 1986 )with John Fowler India ltd. Bangalore
A Medium sized engineering Co. for a period of 18 months (November 1984 to June 1986) As Cost Assistant, Maintaining cost ledger, preparing cost sheers, valuation of FIR’s, Passing of bills, Raising of Credit Notes & Debit Notes with the help of IBM PC Computers. I was also in charge for updating the stores ledger & conducting perpetual inventory.

k)  Audit Assistant.(1982 to 1984) with M/S M.R.Narain & co. Chartered Accountants, Bangalore For a period of two years and five months (June 1982 to Nov 1098) doing Audit work of public sector and private sector and also maintaining various companies / firms cash book, debtors ledger, sales register, purchase register and preparing Trial Balance, Bank Reconciliation, Trading & Profit & Loss Account, Balance Sheet etc.., 
Marital status: Married, Two children.
Date of Birth: 01-06-1960
REFERENCES :References are available on request. 

