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OBJECTIVE
          Seeking a growth oriented and challenging career, where I can prove and improve my knowledge and skills and also grow along with the organization.
SUMMARY
          Business Administration professional having more than Five years of experience in the field of Banking sector and acted as a Foreign Currency Cashier in different vertical industries.
EDUCATION

· Bachelor of Business Administration (B.B.A) From M.I.E.T Arts & Science College, (Bharathidasan University) Trichy, Tamil Nadu, India.
PROFESSIONNEL EXPERIENCE

Duration                : April 2010 to December 2014 (4 Years 9 Months)
Organisation          : UAE Exchange and services, India
Désignation           : Foreign Currency Cashier (Senior Officer)
KEY RESPONSIBILITIES

Acted as a Foreign Exchange Cashier & Handling different Customers, Extending superior customer service / attending to customer queries, complaints, amendments and cancellation as per procedures
Acceptance and physical and system wise tallying of cash of Foreign Currency Purchase, Sales and Outward Remittance. 

Collecting proper and required documents from customers&Cheque Collection, posting &postdated cheques&Ensuring KYC, RBI / Internal guidelines.
Verification of FC / TC/FCDD / Pre-signed FCDD / Cards stock and safe keeping of the

Same, Petty cash Maintanance. 
Physical and System wise Currency Verification Every day at Closing &Accounting and authorizing of all types of forex transaction 
Acted as a Document Controller like customer detailed profile, customer risk category and other statutory required documents on a daily basis.

Preparation of cash bundles for deploying to H.O, other branches, banks and exchange companies
Keeping of fidelity and secrecy of respective product customers and company policies

And procedures.

PROFESSIONNEL EXPERIENCE

Duration                  : November 2008 to February 2010


Organization

: Sunrise City Supermarket, Dubai (UAE)
Designation

: Sales  (Merchandiser)
KEY RESPONSIBILITIES

               As a merchandiser order the materials, check the items whether It 

Is expired or not, receiving the items and send GRV (Goods return voucher)& Accounts 

Closing etc.

COMPUTER PROFICIENCY

· Having Computer Knowledge to work in Ms-Office, Excel, and Word etc…
PERSONAL PROFILE 
Age & D.O.B                 -     32, (23rd November 1982)

Gender                         -     Male

Marital Status               -     Married

Nationality                    -     Indian

Languages Known         -     English, Tamil, Malayalam, Hindi 

Visa Type                     -     Visit Visa







