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Personal Statement:
 I successfully combined my work and other commitments showing myself to be self-motivated, organized and capable of working under pressure. I have a clear, logical mind with a practical approach to problem solving and a drive to see things through to completion. I enjoy working on my own initiative or in a team. In short, I am reliable, trustworthy, hardworking and eager to learn and have a genuine interest in Public Relations.

Objective:
I am seeking a competitive and challenging environment where I can serve your organization and establish a career for myself.
Profile:

· Have almost 8 years 5 months of experience in Accounts, Audit and Finance departments of Manufacturing Units, Real Estate Business, Constructions, Trading and Hotels. 

· I Qualified Master Degree in Business Administration (MBA – Finance) & Bachelor of Commerce (B.Com.). 
· Well versed in MS Office Applications & other customized accounting software SAP ERP, Tally, Oracle, Peachtree etc.
· Detail oriented, efficient & organized professional with an extensive experience of financial analysis.

· Possess strong analytical & problem solving skills, with an ability to take right decisions at right time.

· Have excellent written & verbal communication skills in English & Urdu.

Academic Information:

· MBA (Finance)                 2009              (Virtual University of Pakistan)       
· Graduation (Commerce)   2006                (University Of The Punjab)
Professional Experience
Chief Accountant                 
Ibrahim Fabrics Pakistan                                           (Dec-2012 to Jan-2015)
· Directly Reporting to Chief Executive, Directors, General Manager and department hierarchy managers etc.
· Providing and interpreting financial information;

· Monitoring and interpreting cash flows and predicting future trends;

· Researching and reporting on factors influencing business performance;
· Conducting reviews and evaluations for cost-reduction and cost control opportunities;

· Managing a company's financial accounting, monitoring and reporting systems;

· Liaising with auditors to ensure annual monitoring is carried out;

· Developing external relationships with appropriate contacts, e.g. auditors, solicitors, bankers and statutory organizations such as the Inland Revenue;
· Accounts payable/receivable periodic review, timely payments/receipts and resolving issues with suppliers/Customers, should any arise. 
· Producing accurate financial reports to specific deadlines;

· Managing budget and arranging new sources of finance for a company's debt facilities;

· Lead the day to day operations with regard to management accounting, financial accounting and treasury functions for the company and to establish the related controls & procedures.

· Assist the Finance Manager in dealing with external auditors to ensure the statutory financial reporting meets the regulatory standards and the company’s interests are maintained.
· Compiling information and preparing reports on matters of confidential nature or inquiry, or on a sensitive issue.

· Preparation of monthly/quarterly and annual financial reports 

· Monitor cash & credit collection & follow up of amount payables & receivables promptly.

· Supervision and control of the payroll in all respects including providing for staff benefits. 

· Supervise & monitor work activities as per management policy and procedure.

· Participate in preparing budget recommendation for the department. 

· Monthly closing of accounts and monthly reports of receivables and payables to the Management and also negotiation & realization of Letter of credit. 

· Responsible for checking mark up on short term and long term borrowing.
· Performing risk assessments on key business activities and using this information to guide what to cover in audits.
· Preparing reports to highlight issues and problems and distributing the reports to the relevant people.
Asst. Audit Manager
Decent Textiles Pakistan                                              (May-2008 to Nov-2012)
· Directly Reporting to Chief Executive, Directors, General Manager and department hierarchy manager’s etc. 
· Prepare effective auditing plans.
· Organize and implement internal audit.

· Manage the programs and activities in the department.

· Assisting external auditors for efficient audit designs.

· Responsible for assigning work to different departments and estimate resource needs.

· Provide management with an opinion on the internal controls and as well as Cost Control.

· Execute group internal audit and special investigations, compliance with policies and rules.

· Manage risk register and also prepare internal audit reports.

· Develop the scope of relations, IT, finance and audit projects.
· Analyze operations and propose value-added recommendations.

· Identify the weakness of control& process and also provide evidential support.
Accounts Officer

Tahir Rafique Textiles Mills (Pvt.) Ltd.Pakistan      (Jul-2006 to May-2008)
· Directly Reporting to General Manager and department hierarchy manager’s etc. 

· Receive, register, verify and process all invoices and ensure transactions are correctly recorded.
· Maintain and reconcile General Ledger accounts.

· Maintain the whole company construction projects accounts. 

· Monitor and review accounting and system related reports for financial accuracy and completeness.

· On time billing invoices distribution & follow-ups and collections of payments from clients.

· Preparation monthly payroll and maintain approved payroll records.

· Banking transaction by manual and online (cheque deposits, cash receipts, payment transfer, L/cs, tender bonds, cheque books etc.)

· Preparation of daily Journal vouchers for all expenses with all supporting documents.

· Reviewing of Journal vouchers for correctness and proper approval.
· Preparation / Reviewing banks reconciliations.
· To monitor the petty cash of the precast division.
· Keeping up to date record of all accounting transactions.

· Establish, maintain, and coordinate the implementation of accounting control procedure.

· Financial reporting & audit preparation and coordinate the audit process.
· Payable and receivable reports preparation on monthly basis.
· Monthly stock reports valuation and control over the flow of stocks inventory.
Technical & Personal Skills:

· Ability to Working in MS Office & Accounting Software’s like as Oracle, Tally, Peachtree and ERP.
· Ability to understand the whole process from suppliers to customers 

· Numeric and IT skills 

· Interpersonal and negotiation skills 

· Confidence and integrity 

· Organizational and planning skills 

· Ability to work under pressure 

· Written and verbal communication skills 

· Good communication/Leadership skills
Personal Interest:

Cricket, Internet Browsing, Travelling, Shopping
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