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	SENIOR HUMAN RESOURCE SPECIALIST 

	PROFILE
	· Over 7 years of experience in HR Project Management in the O&G industry with recognized strengths in resourcing & forecasting, information management, workforce planning, allocation of resources and mobilization to meet client requirements.

· Well known for liaising with government and regulatory bodies, trouble-shooting and planning/implementing proactive procedures and systems to avoid problems. 

· Monitor progress, payroll, audits, project analysis, and create out of the box solutions tailor-made for every project and client.

· Specialized experience in HR Operations, Recruitment, Project Management, Office Administration and Team Management in O&G Projects at offshore and remote onshore locations.
· Possess excellent computer skills including hands on knowledge of MS Office, MIS and Access. Also working knowledge in HRIS systems PeopleSoft, Taleo, SAP HR, Oracle HCM, JD Edwards.

	EDUCATION
	POST GRADUATE DIPLOMA (HRM)

Indian Institute of Management (IIM), Kolkata, India

BACHELOR OF BUSINESS STUDIES (HRM)

Charles Sturt University, New South Wales, Australia


	SYNOPSIS OF ACHIEVEMENTS
	Doubled the business by bringing in 3 new projects from various clients

Expanded business offices to 2 more cities besides the head office and diversified and expanded the recruitment team.

Increased current workforce by 150% on current projects and additional new business growth of 25%.

Sourced mobilized and managing personnel to overseas locations / project
Solely heading the HR and Admin Dep. in-charge on site for excess of 500 personnel including onshore, offshore and office crew.
Successfully managed 4 large scale O&G projects in remote locations.  

	SKILLS
	Manpower planning and Resourcing, Recruitment & Selection, Compensation & Benefits, Employee Relations, Talent Management, Employee Performance Management, Change Management, Project Management, Client Relations.

	EMPLOYMENT
	HR Consultant

· Design and development of assigned Human Resource functional areas programs relating to compensation, benefits, resourcing, organizational effectiveness and employee development.
· Prepare Job Descriptions; conduct Job Analysis & Evaluation to develop Pay Structures & Compensation Models.
· Manage and identifying potential areas of risk and exposure in their current HR processes and policies; draft HR policies & Procedure manuals to ensure overall compliance with preset Organizational Goals
· Supports Oracle JDE Enterprise One Human Capital Management Applications especially Recruitment Management, Payroll Management, Time and Labour & Self Service HR 
Kaz Project Operating LLP, Kazakhstan
Operations Manager

· Overseeing recruitment, induction and mobilization.

· Managing and controlling employee relations, personnel relations, payroll and organizational changes.

· Maintain quality control/satisfaction records, constantly seeking new ways to improve customer service.

· Pivotal HR and business intelligence to regional and international business heads and directors. Review and approval of client invoices and salary statements and in-house database management system.

· Networking with key personnel like Clients, Project Directors, Site Managers, HOD’s and recruitment team along with forecasting, costing, estimation and planning of all projects
	Nov 2013 - Present

Mar 2012 -     Aug 2013

	
	Leighton Holdings, India/GCC 

Assistant Manager (Human Resources)
· Develop staffing plan, manage recruitment process for key business positions to meet forecasts and business objectives. 

· Monitor recruitment process and interview material to ensure compliance and conformance with legal and department policies.

· Facilitate strategic management by acting as an internal organizational consultant.
· Integrating all human resource systems by using Information technology as a facilitator to transform human resource function into a cost effective support function. Review, approval and troubleshooting for timesheets, wage/salary statements and payroll.

Barclays Technology Centre India (BTCI), India 
Lead Recruit(Human Resources)
· Develop and execute recruiting plans. Network through industry contacts, trade groups etc and implement college recruitment drives.
· Optimum utilization of internet and social media for recruitment

· Coordination and administrative including networking with the media and talent pool development. 


	Oct 2007 -Feb 2012
June 2007 -  Oct 2007

	PERSONAL DETAILS
	Nationality             :  Indian

Marital Status        : Married

Languages Known : English (Fluent), Russian(Basic), Hindi(Fluent)
	


