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OBJECTIVE:

Seeking a challenging career in the industry involving a responsible position in a corporate environment, in which initiative skills, ambitions and commitment to excellence are utilised to their full potential. I would like to explore my skills in the area of Finance & Accounts.
PROFESSIONAL EXPERIENCE:
1. From 01-11-2014 till Present – Sr. Associate (AP) – NGA HR, Cochin, Kerala, India
Job Responsibilities :-

· Preparing the EOD report of accounts payable

· Created quick solver which helped in the payment of lot of pending invoices

· Handled payment proposals and payment run activities

· Monitoring that the team is meeting the SLA

· Conducting team meetings on a weekly basis to ensure that there is no knowledge gap

· Maintained direct relations with Vendors through mails and calls

· Preparing reconciliation sheet on monthly basis
2. From 01-09-2012 to 27-08-2014 - Finance Executive – Neopharma (NMC Group) Abu Dhabi, U.A.E
Job Responsibilities :-
· Credit control and Debtor ledger maintenance
· Performed full cycle accounting duties
· Regularly review all accounts to reduce inherent risk
· Export documentation

· Assisting the audit team

· Design and modify various reports to fulfil managers requirement and effectively support managers decision making
3. From 01-07-2011 to 30-06-2012 – Accounts Executive  - T. John Group Of Institutions, Bangalore, India
Job Responsibilities :-
· Inputting, matching, batching and coding of invoices
· Preparation of bi-weekly invoice and expense claim payment runs
· Assist in the preparation of monthly balance sheet account reconciliations
Technical skills:

· Knowledge in Oracle ERP – score 2.2, SAP & LAWSON

· Well versed in MS office application

  aCADEMIC qualification:

· Master of Business Administration ( Finance & HR)  Garden City College of  Science and Management Studies, Bangalore (Bangalore University) - 74%  during 2009 – 2011
· Bachelor of Business Administration, St Joseph’s College, Irinjalakuda, Thrissur, Kerala (Calicut University) – 71% during 2006 – 09
· Plus Two- Commerce,Govt. Girls Higher Secondary School,Irinjalakuda,Thrissur, Kerala (Board of Higher Secondary Education) – 84% during 2004-06
· SSLC, National Higher Secondary School, Irinjalakuda, Thrissur, Kerala – 63% during 2004
aCADEMIC ACHIEVEMENTS:
· Have actively volunteered in organizing National Level MBA fest “RENAISSANCE” for my institute in October, 2009 and in March, 2011

· Active participation in the National Level Management Fest “MANOJAVAM” on in April, 2010

· Active participation in “College Sports Day”

· Passed internal auditor (ISO) in March 2012
· Completed three months soft skill training course

MBA Project:

Project Title : “ Performance Appraisal System in Acusis, Bangalore, India”


Organization: Acusis, Bangalore


Duration : 3 Months 

  Key Points:

· To know whether the employees are satisfied with the present appraisal system.

· To know whether there is any bias in the appraisal system.

· To know which are the tools used by the employer.

· To know whether the employees are getting wages according to the performance.

Linguistic knowledge:
	Language
	Understand
	Speak
	Write

	Malayalam
	(
	(
	(

	Hindi
	(
	(
	(

	Tamil
	(
	(
	

	English
	(
	(
	(


STRONG POINTS:

· Fast learner
· Hardworking with positive attitude
· Adapting to new technology
· Team Player and Problem Solving Attitude
· Strict adherence to timeliness

· Ability in handling multitasks

Hobbies: Listening music, Cooking, Gardening.
Visa Status – U.A.E Residence | 
personal details:

Nationality – Indian | Spouse Name - Srikanth. K  |   Date of Birth - 19-12-1988   

Marital Status – Married  | Place of Birth - Maprannam, Kerala | Blood Group - A +ve
Current Location – Cochin 
Permanent Address - Thoniyil House, Konathukunnu, Trissur Dist,PIN-680123, Kerala, India


Declaration

I hereby declare that the above furnished information is true to the best of my knowledge and belief.
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