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	To obtain a position as procurement specialist or Logistics coordinator in a well-established and team oriented organization that utilizes my massive experience in the construction Equipment field as well as my knowledge of import& export procedures to/from UAE & provides growth opportunities for highly motivated individuals
- Experienced procurement professional skilled in managing equipment purchaseswith an annual value of AED 10 million and import operations, controlling inventory costing, overseeing operation of workshop, and scheduling a construction fleet items maintenance. 
- Proven ability tocoordinate with clearing agents, shipping lines, and forwarders to ensure the smoothest import/export process.
- Experience with construction Machinery parts, physical and pictures inspection to monitor purchasing visibility, and estimate workshop value-added costs. 
· June, 2012 to present. In Dubai, UAE
 designated as Procurement & Logistics Officer.

a) Purchase order creation.
b) Item/terms crosschecking.
c) Scheduling shipments
d) Acquiring shipping quotations
e) Initializing B/L details.
f) Preparing import documentations.
g) Coordination with local clearing agents.
h) Customs documents preparing/following up (imp. Declarations, VCC, Exit/entry Certif., refund claim, Makassa, etc.)
i) Item costing.
j) Selling documentation preparation( Local, GCC, & ROW)
· February, 2009 to May, 2012. In Cairo, Egypt

Alexandria for Equip. import & trading LLC; designated as Overseas Purchasing Coordinator.

a) Online auction attending/bidding.
b) Spare parts importation.
c) Overseas Suppliers’ machines inspecting/evaluation.
d) Scheduling shipments.
e) Acquiring shipping quotations.
f) Initializing B/L details.
g) Preparing import documentations.
h) Website maintaining & online promoting.
i) Overseas sales representative.
· January, 2008 to May, 2012. In Sharm El Sheikh, Egypt

Royal Rojana Resort, Dessole® Resorts Holding; designated as Asst. Purchasing Manager.

a) Departments’ Purchase requests evaluation.
b) Obtaining suppliers’’ quotations.
c) Purchase order creation.
d) Scheduling purchases receiving.
e) Suppliers’ long-term agreements negotiating.

· YAT® Web Design Diploma ( Adobe Photoshop®, Dreamweaver®,&  Flash®)
· British Council® English Courses to Level B2

· Goethe Institute® German Courses Level A2
· Practical training on CATERPILLAR®  SIS
· Practical training on KOMATSU® Link One

· Well organized, focused, self-motivated, and cooperative.
· Ability, flexibility, and readiness to learn new technologies.
· Ability to take over responsibility.
· Ability to work hard and to handle heavy workloads.
· Ability to work within a group.
· Ability to persuade others.
· Ability to understand the interrelated nature of different systems and tasks.

	Personal Details
	

	Date of Birth
	Nov. 17th, 1986
	

	Marital Status
	Single
	

	Residence Status
	Employment Visa
	

	Driving License
	Valid
	

	Passport
	Valid
	

	Nationality
	Egyptian
	

	Notice Period
	45 Days
	

	Skills & Area of Expertise
	

	
	
	2
	3
	4
	5

	ARABIC
	1
	2
	3
	4
	5
	
	
	
	
	

	ENGLISH
	1
	2
	3
	4
	5
	
	
	
	
	

	GERMAN
	1
	2
	3
	4
	5
	

	WEB BROWSING
	1
	2
	3
	4
	5
	

	MS EXCEL
	1
	2
	3
	4
	5
	

	MS OUTLOOK
	1
	2
	3
	4
	5
	

	MS WORD
	1
	2
	3
	4
	5
	

	MS POWER POINT
	1
	2
	3
	4
	5
	

	WEB DESIGNING
	1
	2
	3
	4
	5
	

	LOGISTICS 
	1
	2
	3
	4
	5
	

	PROCUREMENT
	1
	2
	3
	4
	5
	

	CONSTRUCTION EQUIP.
	1
	2
	3
	4
	5
	

	GENERAL ACCOUNTING
	1
	2
	3
	4
	5
	

	Education
	

	Menofia University, Egypt

Faculty of commerce - EnglishSection. International Trade Department.
Bachelor Degree in accounting.
Graduation Year 2007.
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