[image: image1.png]
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Pappu.229963@2freemail.com 
  




Interested To Apply for accounting assistant/accountant
Objective: 
Seeking a suitable position with a prestigious organization that will use my skills and abilities in its process of growth while giving me an opportunity to enhance my knowledge and career .My ability to communicate and liaise effectively with a diverse client group in a friendly and diplomatic manner can be put to good use and where by my hard work, dedication and the ability to acquire new skills will advantage any company I work for.

Personality Traits

· Detail oriented efficient and organized professional with extensive experience in accounting system.
· Process strong analytical and problem solving skills, with the ability to make well thought out decision.
· Excellent written and verbal communication skills.
· Strong sense of ownership and accountability with an intense ambitious to develop career goal.

· Highly trust worthy discreet and ethical, resourceful in the completion of projects, effective and multitasking.
· Effective under pressure – Always meet deadlines
· Determination: positive attitude to hard work.

· Creativity, problem solving, decision making.

· Self-confidence is all time strength.

· Co-operative and Positive attitude.

   Career History
   Accountant
   Worked as an Accountant. 
   Paknajole -16, Kathmandu, Nepal from 3rd Jan 2013 to 15th march 2015
· Managed vendors accounts, generating weekly on demand cheques
· Managed financial department with responsibility for budget , forecasting, payroll, account payable, and receivable
· Ensured compliances with accounting deadlines.
· Coordinated monthly payroll functions for employees.
· Laised with bankers, insurance and solicitors ragarding financial transactions.
· Prepare company accounts and tax for audit
   Head Cashier
   Worked as a Head Cashier at Tamas Spa Lounge Pvt. Ltd. 
   Paknajole-16, Kathmandu, Nepal from 5th Jan 2012 to 2nd Jan 2013
· Working cash register to check out customers.
· Training newly hired cashier.
· Overseeing all cash transaction.
· Balancing the cash inventory on daily basic.
· Maintain  petty cash
· Using mathematical skills to fix cash register errors                                          
    Cashier
    Worked as a Cashier at Beijing Roast Duck Restaurent Pvt. Ltd.

    New Baneshwor, Kathmandu, Nepal from 20th Apr 2011 to 31st Dec 2011
· Handling cash and credit transactions at cash register.
· Process a friendly personality with the customer.
· Assist customers in taking advantage of sales use couponers effectively.
· Handle bank transaction for the restaurent.
· Process credit card & debit card transaction.

· Keep track of cash drawer & ensure it is balanced at the end of the shift.
     Assistant Accountant 
     Worked as Ass. Accountant at Everest Cable and Connectors Pvt. Ltd.

     Sector-3, Rohini, New Delhi-110085, India from 1st Oct 2010 to 5th Apr 2011

· Maintain reconciliation of debtors and creditors.
· Maintain book of accounting Tally.
· Maintain day to day acconts reporting managing directors time to time.
      Academic Qualification
             Bachelor of business of Studies (Result waiting)

             RRM Campus (Tribhuwan University), Janakpur, Nepal, 2011 To till date

· Major course include: English, Business Economics, Business Statistic, Principle of Management, Accounting for Fin. Analysis & Plan,  Fundamentals of Marketing, Fundamental of Financial Mgmt, Foundation of Human Res. Mgmt, Business Law, Corporate Finance, Fundamental of Investment, Banking & Isurance, Project Management.

            +2  Management

National Academy Higher Secondary School (HSEB), Janakpur, Nepal, 2008 To 2011

· Major course include: English, Nepali, Boom, Accountancy, Economics, Business Mathmatics

 School Leaving Certificate (SLC)

Shree Shankat Mochan Devsharan Ramrati H. S. School, Janakpur, Nepal, 1997 To 2008

· Major course include: English, Compulsory  math,  Nepali,  Account,  Economics etc.
       Computer skills

Microsoft windows, Microsoft Word,  Excel, PowerPoint, Internet & Email, multimedia,  Tally, Fact, Tata- Ex, Swastick, Quick Books, Peach Tree, Sahaj Accounting
       Language spoken
Nepali/ Hindi/ English

       Personal Details
Date of Birth        : 
16th Jan 1992

Marital status     : 
Unmarried

Religion                 : 
Hindu

Nationality            : 
Neplease

Visa Status             : 
Visit Visa
I do here by certify that the above entries made by me are true and correct in all respects. Thank you       very much for the time to consider my curriculum vitae. If I do match your requirements from the      above furnished information will be glad to call upon for an interview a prior intimation. 

         
Thanking you and looking forward for a favorable reply.
           Truly yours[image: image4.jpg]
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