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P R O F I L E  S U M M A R Y
WORKED   SINCE  2011  JUNE  TO 
AUGUST 2014 
OVERALL  EXPERIENCE  OF  4.1  YEARS,  WHICH  INCLUDES  3.2  YEARS  AS  CAMPUS 
RECRUITMENT EXECUTIVE 11 MONTHS AS TERMINAL
DEALER IN KARVY STOCK BROKING.
EXTENSIVE WORKING KNOWLEDGE IN MS OUTLOOK. 
 India (June 2011 to August 2014)
HR Executive (Campus recruitment)
Description of Responsibilities;
Organizing of Campus recruitment events. 
Coordination for Pre and Post on Campus and Off Campus recruitment events. Responsible for event panel mobilization for technical as well as HR 
Ensuring logistics and admin arrangements as per the recommended guidelines. Initiating for Written\Online tests, Technical and HR interviews 
To build up and maintain healthy relationship with all panels 
Auditing and tracking all documents of campus recruitment drives before sending to operations team 
Ensuring the proper arrangements for conducting parents meet and I\V for non-engineering batches. 
Ensuring all pre and post event requirements are happening within the given TAT. Preparing vendor master of the completed events. 
Onboarding and induction of new joiners (campus recruits) 
Additional Responsibilities
Sourcing of lateral profiles 
Coordinating with candidates for telephonic and direct interviews of lateral joiners. 
Initial telephonic screening of the candidates by reviewing the resumes, followed by telephonic round of discussion. 
Continuous follow ups with offered candidates. Document collection and verification. 
Scheduling and coordinating interview processes for short listed candidates. Coordinating to arrange for direct interviews. 
On boarding and induction of new joiners Reconciling the offered documents 
Karvy Stock Broking, India (January 2007 to December 2007)
Terminal Dealer
Responsibilities
Handling different kinds of clients such as commodity and stock broking through buying and selling of online commodities and shares 
To help the clients by giving the tips for trading and to increase the company’s profit by doing the maximum number of trades. 
Managing and supporting colleagues to achieve the targets through client handling 
Generate daily as well as monthly reports of trades and the no of clients traded. 
P R O F E S S I O N A L  A C H I E V E M E N T S
Got the best performer award (2013-2014) from Wipro Technologies, for the excellent contribution towards campus recruitment. 
Got an opportunity to visit (campus recruitment) famous engineering and arts colleges in Kerala and Andhra Pradesh 
Got an overall idea about the Commodities and Stock market 
	E D U C A T I O N :
	
	
	

	Master of Business Administration (MBA)
	ANNA UNIVERSITY, INDIA
	2010

	Bachelor of Business Administration (BBA)
	MG University, INDIA
	2007

	P E R S O N A L  V I T A E :
	
	
	

	Nationality
	:  Indian
	
	

	Date of birth
	:  28th February 1987
	
	

	Marital Status
	:  Single
	
	

	Languages known
	:  English, Malayalam, Tamil, Hindi
	

	
	
	
	


V I S A  S T A T U S :
Visit visa 
References will be furnished upon request.
