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	Assets

	      Creative, with a will to learn and with an ability to grasp things fast, I enjoy working in a challenging environment, with confidence. I have a desire to learn about new skill related to my field and to work on them. I want to join that growing organization where I can grow my career and organization.


	Work Experience ITC Limited Bareilly (Match Box + Agarbatti) (Aparajitha) as Senior Executive HR + Factory Establishment and Statuary Compliance.

	· As present working with ITC Limited(on Aparajitha Corporate Services Limited) Bareilly Production Factory of Match Box + Agarbatti as Senior Executive Presonal HR + Factory Establishment and Statuary Compliance, complete monthly payroll of factory and talent selection andrecruitment. Handling approx 905 employees management. ITC Match + Agarbatti is a core manufacturing industry with ample labors force and its management and skills.
· Previously worked Hindustan Media Ventures Limitedas Executive Human Resource and Administration as Plant HR(on Adecco India Private Limited) (Hindustan Press Newspaper Production Industry) subsidiary of Hindustan Times (HT Media), core Human Resource, IR, Statuary Compliance and  Administrating functioning for Bareilly Production Factory of Newspaper and Buero office Philibhit, Lakhimpur, Badaun, Shajahanpur and City Office Bareillyfrom January 2012 to September 2014.
Previously worked with National Institute of Computer Education as English Trainer July 2009 to December 2012
Total Working experience 5.5 approx year. 
Current Working experience as Factory Establishment and Statuary Compliance by Human Resource:-
 Working experience of Effluent Treatment Plant with coordination Environment and Safety Head .  Compliance of Bore well permission from Central Ground Water Board and Hazardous waste management and collection, reception, transportation, storage and disposal  and selling as per the PCB of UP through authorized vendor. Chimney system as under Pollution Control Board UP. Compliance of water cess and water cess return form I with domestic and industrial consumption. Water testing of different types of factory under authorized laboratories or Zal Nigam and. Noise testing at different section of factory. Ambien testing of air from PCB of Uttar Pradesh. Annual renewal of factory license as the norms of Factory Act.  Compliance for Air and Water consent and certificate annuallyfor PCB.Renewal of Fire NOC annually.
Submitting form 4 for compulsory notification of vacancies for factory to Employment Exchange of UP and demanding candidates from local Employment Exchange. Formulating the returns of Employment exchange(ER-I annually and ER-II biannually),testing of Air Compressor annually, forklift and lift pulley testing, compliance of state metallurgy department for wait balance certificate, License and registration of shop and commercial act for office in city.
       Filling the returns of Factory Act (Factory license renewal annually, return of Maternity form L,M,N,O, return of Form 21 year return and Form 22 half yearly return, Notice of Change of Manager of factory with Form 4A, application for the Change of Occupier with Form 4. Annual renewal of factory license with required document before due date. 
      Filling the returns to Labor Act(RC Registration of Contracted labor and change in contracted labor number, issuing of Form V to labors contractors, Permission for contracted labors before initiation of contracted labors from labor department, monthly checking of salary receiving date and challen of PF and ESI deposited for contracted labors inside factory. Written agreement  with contractor and vendor before any labors contract as per the terms and conditions of Factory.Annual return of Form XXV to labor department, return of payment of wage act form IV, filling return of Minimum Wage Act with Form III, National Holiday working return form I. Authorization and collection of form XXIV from contractor submitted to Labors Department for documentation.
      Processing annually municipal tax for the factory premises, coordinating the inspection for NOC of Electricity Safety Department for the Diesel Generator set for factory and NOC of HT and LT line for transformer and complete electricity load for factory NOC(three year), formulating the compliance of Statistical department annually and 
Working experience of Human Resource, Employee Engagement and Employee Welfare:-
      Formulating the joining of new employees, generating the new employees codes. opening of new account to the bank for employees, to maintain the personal & application files of employees. Conducting exit interview and processing clearance and full and final statement to employee.  Employee Induction, ID card and visiting card, processing Form 19 and 10c and Form 13, maintenance of Leave Register, Attendance Register, monthly salary input of new joiner and approval of salary register. Guiding to employees to file Investment declaration form, distribution of Form 16. Presently dealing with all problems related with employees PF, ESI. Canteen facility and sanitation and cleanness in factory premises as per factory ACT and labor ACT. Managing the joining records. Regular health checkup camp in Unit for employee, forklift drivers and machine man. Maintenance of employee MIS.
Arranging employee welfare activities like games, indoor activity and motivating employee to feel good for company. Distribution of monthly R&R for best employee and award distribution. Festival celebration inside factory. Conducting Fire and Mock drill inside factory in coordination with Fire Department.
Working experience Industrial Relation for Factory:-
      ITC Bareilly (Match Box and Agarbatti) is a core production unit segmented under Labor organization and we are handling 05 Labor Union in Factory in ITC Bareilly. Industrial Relation is keen important factor of concern for cooperation of good labor and harmonious relationship between the worker(labor) and employer. Developed the system for the effectiveness of Industrial Relation in Factory.
1. Monthly meeting of labor representative of trade union with the management of factory.
2. Worker participation in decision making to feel them a part of system and their advice and suggestion for factory betterment.
3. Collective employee grievance settlement through representative. 
4. Dispute settlement
5. Monthly review of working atmosphere and condition of working. 
6. Cordial relation with employee.
Also looking after any wage, bonus, salary issue of labors and query and complaints received through Labor and Factory Department Bareilly and solving with in concern of seniors and Factory Management. Processing and hiring advocate for serious issue and handling matter to seniors for updating and advice.
Working experience of Administration power:-
      Security Management for Factory. Providing the arrangement and complete guest entertainment for all senior officer of Business. Creation of Purchase Committee for new vendor like office car and cab, pest control, drinking water, photo state and day to day work necessary to work a factory. Selection of  vendors  factory by signing the contract between the company and vendor. 
      Reduction the cost to company by less cheque process in place of direct account transfer which saves the cheque cost to company, controlling all small to small expenses of for Factory. Also responsible for completer vendor management of Factory.


	Professional Qualifications

	Year
	Degree
	Institution/University
	Grade

	2011
	MBA
Human  Resource
	Indira Gandhi National University
New Delhi
	Ist

	Pursuing
	M.A
Economics
	Bareilly College, Bareilly (U.P.) Mahatma JotibhaPhule Rohilkhand University.
	

	2009
	M.com
Human Resource
	Bareilly College, Bareilly (U.P.) Mahatma JotibhaPhule Rohilkhand University.
	2nd


	 Post-Graduation Diploma in Management and Graduation.

	· Completed Post Graduation Diploma in Management.
· PGDHRM in Human Resource Management 
· Bachelor in Commerce for Rohilkhand University (2007).


	 Computer skills

	· Certificate in computer fundamental and office automation.(Achieved grade “A”).


	 Hobbies

	· Regular exercise.
· Aquarium Keeping.


	Personal Details

	Father’s Occupation
	Government Officer.

	D.O.B, Age
	Feb  24th th, 1988.

	Gender, Marital Status
	Male, Unmarried

	Languages Know
	English & Hindi.


