[image: image1.png]Effective
communication
skills

Strong
interpersonal
skills

Creative bent of
mind

Coaching &
‘mentoring

Excellent time
management
skills




VINU 
Vinu.230141@2freemail.com
Achievement-driven professional, targeting challenging assignments in Procurement & Sourcing with a growth-oriented organization of repute in Construction / Refinery industry
PROFILE SNAPSHOT
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· A result-oriented professional with nearly 17 years of rich experience in Procurement & Sourcing, Contract Management, Supplier Management and Team Management

· Skills in managing overall procurement activities through budgeting & planning of funds

· Abilities in liaising with suppliers for efficient negotiations on price, delivery schedule and other terms & conditions

· Expertise in identifying potential sourcing opportunities to support efficient purchase of goods & services through analysis of current procurement arrangements and research of available alternatives

· Proficiency in evaluating contracting works, handling tendering negotiation, award & review of contracts as per contract regimes and bridging contract agreement

· Significant exposure in supervising & controlling the logistics processes & services at vendors end and providing valuable suggestions for efficiency enhancement

· Possess strong negotiation skills and experience in finalization of purchase orders

· Achievement oriented professional with excellent people management skills and an ability to manage change with ease
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ORGANIZATIONAL EXPERIENCE

Since Nov’13
Gulf Asia Construction Company LLC (RP Group of Companies), Dubai as Purchase Officer


in a team of 20 personnel

Dec’10 – Dec’12

Al Hajdyah Trading & Contracting Company, Dammam, KSA as Purchase Executive

Jan’06 – Aug’10

Earth Construction Company, Kollam, Kerala as Business Coordinator

Jun’97 – Dec’05

Bokaro Steel Plant, Bokaro Steel City, Jharkhand as Dispatch Clerk 

Key Result Areas:
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Reviewing the purchase arrangements with suppliers including price, delivery, performance and discounts

· Drafting, reviewing & negotiating contracts & subsequent administration with suppliers

· Collaborating with external suppliers / agencies for efficient negotiations on price, delivery schedule and other terms & conditions 

· Preparing annual maintenance contracts with equipment suppliers / manufacturers

· Managing purchase operations inclusive of sourcing, order processing, materials management, etc.

· Having adequate Oracle Purchase module work experience
· Planning material & developing vendors for obtaining timely procurement of materials & equipment at cost effective prices to ensure smooth execution of projects

· Identifying & developing potential vendors for the right – source selection and achieving cost effective purchases; resolving bottlenecks & reducing lead time

· Administering day-to-day supplier’s performance to ensure meeting of service, cost, delivery and quality norms

Accomplishments:
At Gulf Asia Construction Company LLC (RP Group of Companies), Dubai:
· Delivered a cost savings impact of approximately US$ 3 to 4 Million from 2013 to 2014 through supply base rationalization and strategic sourcing efforts within targeted categories 

· Extended net payment terms with the supplier base by an average of 90 days

· Achieved approximately US$ 600 Thousand in positive cash flow improvements through negotiation of more favourable vendor payment terms 

ACADEMIC DETAILS

2013


BA (History) from Sridhar University, Pilani, Rajasthan

1997


12th from BISSS, B S City, Patna University, Patna

1995


10th from BISS, B S City, BSEB, Patna

Other Credential:

· Diploma in Business Management (Purchase) from IIBMS, Mumbai with 77% in 2013

IT SKILLS
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Operating Systems:
Windows 98 / XP / 7 / Vista

Application Software:
MS Office and Oracle Purchase 
PERSONAL DETAILS

Date of Birth:

8th February 1979

Languages Known:
English, Hindi, Malayalam and Arabic
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