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Career Objective
To get a challenging job which enables me to make use of my knowledge and abilities, I would like to work in a highly competitive environment where I am not only become productive but also where I achieve a high maturity level in my profession.

Professional Skills

· Maintaining financial records of the organization.

· Ability to work under pressure and meet deadlines.

· Highly effective Team Player.

· Good interpersonal skills with the ability to communicate with people at all

· levels.

· Wide open for new concepts and ideas and tentative learner.

· Have enough flexibility to adjust in any new environment

Professional Experience

Employment History

Atlas Honda Lahore, Pakistan.     (2011-2012)
Designation: Assistant Accountant
· Performed accounts payable functions for construction expenses.
· Managed vendors accounts,generating weekly on demand cheques.
· Managed financial departments with responsibility.
· Created budgets and forcasts for the management group.
· ensured compliance with accounting deadlines.

· Prepared company accounts and tax returns of audit.
· Prepared annual company accounts and reports.
United Bank Limited, Pakistan.
(2012 – 2013)
Designation: Relationship officer
· To meet daily and monthly targets
· To explore the new markets for direct sale

· Follow up the file in processing department

· To develop a vision and strategies for implementing best practices and leading edge

· To follow up the loans documents

· Follow up the file in processing department

· Making good relation with clients

· Be updated with the current market according to the area
(2013-till now)
· Designation:Accountant
· Managed accounts payable,accounts receivables and payroll department.

· Reported on variances in quarterly costing reports.

· Administered online banking function

· Managed payroll functions for 150 employees

· Monitored and recorded company expenses
Other Skills
· Internet Literacy
· Microsoft Office

Microsoft Word

Microsoft PowerPoint

· Peachtree Software

· E-mailing
Core Interests
· Keeping an eye over national and international political fronts is one of my core interests

· Book reading is also in my core interest

Workshops/Trainings
· Got a one day workshop on How to Improve and better Customer Services 
· Got Income generating skills workshop
· Got certificate of launching newspaper DAILY NAI BAT.
Professional Qualification
· BACHELOR IN COMMERCE         Superior Group of colleges,Lhr,Pak                
· BACHELORS IN ARTS                    Punjab Universuty,Lhr,Pak

            
· INTERMIDIATE 

             BISE Lahore,Pak
· MATRICULATION                           BISE Lahore,Pak 

Personal Information
· DOB


19th November, 1989
· Marital Status

Married
· Nationality 

Pakistani

· Visa Status

Visit Visa 

References

· Reference will be provided on request.

