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PERSONAL DETAILS:

DATE OF BIRTH    : 27.06.1990       

SEX                       : MALE  

RELIGION              : MUSLIM             

NATIONALITY       : INDIAN          

MARITAL STATUS: SINGLE    

LANGUAGES KNOWN:             

· ENGLISH

· MALAYALAM

· ARABIC

· THAMIL

· HIINDI

STRENGTHS:

· Good communication skill and convincing capability

· Team working and effective in leading

· High zone of tolerance and hardworking

· Observant  and adaptable

· Well versed with internet research method.
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Career  Objective:


To grow as an effective professional and drive the organizations in a manner which will help the organization to move towards the higher targets as well as help myself to strengthen my job competency and grow within the company.

Academic Qualification:

· Post-Graduation: M.Com with Income Tax,2013 

(KANNUR UNIVERSITY, KERALA, INDIA).

·  Graduation: B.Com with Income Tax,2011 

(KANNUR UNIVERSITY, KERALA, INDIA).

Work Experience:

      (Two and Half Year)

(1)   A & J ENTERPRISES,Kerala

(Sub contractor of L&T –Kannur International Airport Ltd Site)

Designation – Chief Accountant

· Sound Knowledge of Computerised & Manual Accounting.

· Effective management skill

· Effective leacturing Skill

· Preperation of Bank reconciliation.

· Maintaining Spreadsheets.

· Verification of every Vouchers  (Purchase,sales,payment,Reciepts etc..).

· Handling Account Recievables & Paybles

· Issue of Payment & Posting.

· Preperation Office Work  

· Data entry Works

· Preparing Payroll statement both by Excel and Tally

· Receiving and processing all invoices,expense forms and request for Payment

· Verifying calculations working with account system

· Reconciliation of direct debit manadates

· Handling Supplier Invoices on a daily basis,ensuring matching to purchase orders and delivery notes.Returning all invalid documents as and when necessary 

(2)  Company  : SURESH AND SAJU CHARTERED ACCOUNTANTS
    DESIGNATION: AUDIT TRAINEE  

· Preparing audit programs in consultation with client.

· Managing clients to finalise their work early as possible

· Analysis of drafted financial statements including notes to accounts.

· Physical stock take and valuation as on the year end in accordance with Accounting Standard issued by ICAI.

· Timely calculation & deposit of TDS.

· Prepared income tax returns of various clients.

· Preparing project reports.    

Vouching of Various Books like purchase book, Cash Book, Journal

Project Work 

     "Study On the Volatality of Share Prices Listed in the

          Indian Stock Market"
Achievements

(1)  I was awarded the  first  rank holder in the kannur university B.com Degree Examination-2011  (Mark Percentage - 96 %)

(2) Qualified CA Preliminary Exam(Common Proficiency Test)

(3) Qualified University Grand Commission National Eligibility Test (UGC NET)

(4) Qualified IRDA Prelimainary Exam in Insurance Sector

Computer Profiles:  

· Windows XP,7

· Tally ERP9

· Computerized Financial Accounting

· Microsoft Word, Excel, PowerPoint

· Spectrum(Auditing Software)

Office Package:

· Ms Office-, Word, Excel.

Areas  of  Interest:

· Management & Administration
· Accounts.
· Financial Management
· Capital Budgeting
· Banking
· Insurance
Personal Objective

My desire is to create a truly competitive arena wherever I work. I want to bring my enthusiasm and sense of confidence to the organization and to the people I work with.

Declaration:
             I confirm that the information provided by me is true to the   best of my knowledge and belief. Necessary documents will be produced as per the requirement.
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