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	Career Objective


Build a dynamic, growth oriented & a stable career in a reputable organization. The position being looked forward should be a fair chance towards professional growth and advancement, where the re-numeration factor is commensurate to company objective.  

	Summary of Qualification


An energetic extrovert who can see wider and positive goals in life. Solid professional experience in handling customer service coordination along with a pleasing personality. Ability to accomplish all goals and objectives without hesitation and to communicate effectively with all types of people from various cultures & backgrounds.   

	General Skills


 
Communication Skills                               Field Research Skills 
Problem-solving/Analytical/Conceptual Skills
 
Ability to:





Ability to:

                                                      
Fluent in English. Write clearly


Analyze 

and concisely listen well.
Interpret the dynamics of interpersonal
Reason logically.
relations.
Distinguish fine shades of meaning

Identify Problems. 
Distinguish verbal and non-verbal

Analyze problems.
messages.
Counsel and advice.



Perceive parts in relation to whole.      
Serve as resource/referral personnel.           

Condense material to its important components.    

General Research Skills


Manipulate abstract concepts.
Formulate hypothesis.
Ability to:





Think flexibly.
Impose structure-create order out of ‘chaos”.
Retrieve data.




Evaluate programs.
Acquire data.                                                
 






Managerial Skills
Use methodology.                                        
Produce efficient work.                                Ability to:
Observe.                                                      
Classify.





Supervise.
Test hypothesis for acceptance                    Evaluate performance of others.
Identify and use resources.


Assume responsibility.










Delegate responsibility.
Technical Skills




Manage time.         
Establish goals.
Ability to:





Set objectives.
Motivate people.              
-Use IT related programs.



Tolerate ambiguity.
  Edit.
-Computer literate
	Special Abilities


· Highly motivated with strong self correspondence skills.

· Sharing a good rapport with people.

· Meeting the goal with deadlines.

· Hard working under pressure.

· Hardworking, smart and active person. 

· Fast learner with a positive attitude to life.

· Reliable and loyal to the organization.

· Can complete work given very efficiently.

· Can find solutions to problems encountered.

· Good leadership and presentation skills.

	Present Assignment


Company

: Baby fair

Designation

: Assistant accountant
Responsibility         
· Maintain general ledger at account. 

· Process payments and invoices accurately and timely. 
· Prepare reconcile and record the payments.
· Prepare management accounts related to accounts payable and receivable.
· Prepare period end journals for prepayments, accruals, commission payments.
· Perform journal entries as per established and statutory accounting standards.
· Provide assistance to prepare financial statements according to company policies
·  Perform account reconciliations and ensure all ledgers are closed as per company law.
· Provide financial information for business analysis

· Answer customer queries and issues in timely and accurate manner.

	Academic Background


2014       : Successfully completed MBA in Business Management at Dublin Business School ,                                                             

                                 Ireland.

2012       : Successfully completed B.Com (E-commerce) at Birla Institute of Technology, Kingdom of Bahrain.

2009       : Successfully completed C.B.S.E. Standard XII in Indian School, Isa Town, Kingdom of Bahrain. 

2006       : Successfully completed C.B.S.E Standard X in Indian School, Isa Town, Kingdom of Bahrain.

Software
: MS- Office (Word, Excel, PowerPoint) 

Languages              : C++ and Java.

· C.B.S.E – central Board of Secondary Education, New Delhi, India
	Personal Details


Nationality


: Indian.

Date of Birth

: 22nd November, 1987.

Place of Birth

: Kingdom of Bahrain.

Sex



: Male.

Religion


: Muslim.

Languages Known

: English, Malayalam, Hindi, Urdu

Hobbies                             : Reading books, Playing sports – football, cricket

                                             Billiards, Net surfing, watching movies, playing chess,

                                             Writing short stories.
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