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Career Objective
A finance position with an innovative and result-oriented firm, where my experience and accounting skills will be valued. 
Professional Experience 
1. Accountant in (Motors)Ltd, India (November 2007 to November 12)
Duties and Responsibilities

· Finalization of Accounts & internal control maintenance

· Responsible for proper maintenance of Books of Accounts

· Verification of Monthly Profit and loss Account and compare with Budgets

· Costing Profitability &MIS Preparation

· Checking whether  the internal control system is working properly

· Cost control

· Statutory matters as sales tax ,service Tax ,E.S.I etc

· Fund management

· Lisioning with Banks, Auditors and authorities

· Budget Preparation

· Administration control
2. Accountant in Lazza Frozen Foods Pvt Ltd Bangalore, India (May 2006 to March 2007) 

Duties and Responsibilities
· Experience in day to day administration of Finance related matters.

· Preparation and maintenance of Books of Accounts through Computer Accounting System.

· Maintenance of Bank Accounts.

· Preparation of Bank Reconciliation Statement.

· Preparation of Trial Balance and Final Accounts.

· Voucher Payments

· Administration Work.
Education Qualification                                                                                           
          M Com from Calicut university, Kerala, India in April 2007.     


Diploma in Tally 
Personal Profile

Languages Known          
                          To Speak
:      English, Tamil, Malayalam                                                  

                            To Write
:      English, Malayalam, Hindi

            Hobbies 

:  Reading, Writing, Traveling, 
  
Special Interests 
: Quizzing, learning languages

.
Strengths
Highly motivated, excellent team building skills, empathy, communication, capacity to hard

work, fast decision making skills.
Declaration
 The above given information is true to the best of my knowledge and signed hereby by me           
