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Objectives:
Capable to achieve personal objectives as demonstrate by successful completion of degree and commitment to leisure pursuits. Pursue challenges and opportunities in the field of sales, administration and accounts.

 Qualification:

       Master Degree

        MBA (Finance) 2007-2009


        University Of Sindh Jamshoro, Sindh, Pakistan

             Bachelors Degree 

             BBA (Finance) 2005-2007 

             University Of Sindh Jamshoro, Sindh, Pakistan

  Experience: 

	Organization
	Al-Maka Traders (Uni-brothers) LTD Dist: Firm 

	Designation
	Administrator Officer / Account Officer

	Tenure
	Dec 2008 to Dec 2010 

	Location
	Karachi Pakistan

	Area(s) of Practice
	Sales admin accounts officer

	Reporting to
	Finance Manager


	Organization
	M/S Allah Dino Tunio Govt:Contractor

	Designation
	Finance Officer/ Accountant

	Tenure
	March 09 – Dec 14

	Location:
	Larkana Sindh, Pakistan

	Area(s) of Practice


	Maintaining Petty cash expenses
Preparation & Disbursement of Employees salaries

Dealing with Banks

Maintaining financial Accounts

Supervise Site Expenses, Employees Records, and day to day Activities

Disbursement of Site Salaries

And other tasks assigned by Management.

	Reporting to
	Finance Manager


	Computer Skills:


 Office Automation
a)
Microsoft Windows 2000, XP
b)    Microsoft Office XP (MS Word XP, MS Excel, MS Power Point XP

Languages

 English

 Urdu 

 Sindhi
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