CV No: 1384170

Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686 


	· C.A. Final passed with  53%  (May 2012)

· C.A. PCC passed with 52% (Nov 2009)

· C.A. CPT passed with  56%   (Nov 2007)

· C.S. Executive passed with 54% (Dec 2011) 

· Bachelor of Commerce passed with 61% (April 2010) 
· Higher Secondary School passed with 84% (March 2007)

· Present Employer :-  Studio Pvt. Ltd.




· Period :-  From January, 2013 till date
· Designation :- Assistant Manager, Finance & Accounts

· Key Functions :-  

· Preparation and Finalization of Accounts as per the provisions of the Companies Act, 1956, Preparations of Notes to the Accounts, Balance-sheet abstract, Compilation with Schedule VI and Accounting Standards requirements for Balance Sheet & Profit & Loss Account.
· Responsible for Implementing and Consistent development of Accounting and Internal Control Systems, Banking Systems and related transactions of Advanced Hair Studio Group of Companies.

· 
MIS reporting – providing periodic reports to management on Turnover, Profitability, Cash flows, Employee turnover etc.
· Involved in the preparation of financial and operating budgets and monitoring the company’s profit and loss.
· Computation and finalization of the Direct and Indirect Tax Liabilities, Filing of periodic returns, Independent handling of Audit by Revenue authorities.
· Liasioning with external authorities including Banks, Financial Institutions, Tax authorities’ and Auditors.
· Handling of Imports and Exports of the Company and Co-ordination with CHA agent for managing overall financial exposure.

· Reviewing processes and suggesting improvements to current practices and procedures followed in the organization for providing enhanced financial solutions 
	· Previous Employer :- AB Group of Companies 

· Designation :- Senior Manager - Finance & Accounts
· Period:- From July 2011 to January 2013
· Key Functions :-  

· Preparation and finalization of financial statements and monthly reporting of financial and cost accounting reports to management.

· Responsible for identifying, implementing and follow up of proper accounting and internal control procedures for accuracy and completeness.

· Monitoring local, state, federal, and private funding, contracts, and grants against budgeted expenditures.

· Forecasting revenue through trend analysis to recommend appropriate budget levels as a part of cost control measures.
· Preparation of Corporate Tax returns, managing Tax Audit, Cost Audit
· Compile and analyze financial information to prepare accounting entries, such as general ledger accounts, and document business transactions and resolving accounting discrepancies.
· Recommend, develop and maintain financial data bases, computer software systems and manual filing systems.


	· Previous Employer :- - M/s A. Bafna & Co. - Chartered Accountants
· Period :-  From December 2007 to June 2011
· Designation :- Article Assistant 
· Assignment Handled :- 
· Finalization of Audit Reports, Notes to Accounts, Compliance of legal & Statutory Requirement like CARO, Companies Act, Income Tax Act.
· Income-Tax Hearings before A.O., T.D.S., and Service Tax and R.O.C. Return.
· Handling of Credit facilities issuance from Banks and financial institutions on project basis.
· Statutory Audit and Tax Audit of corporate and non- corporate entities, including but not limited to JSIW Infrastructure P. Ltd, Brisk Surgicals Cottons Ltd, AA Brothers Group of Companies
· Internal Audit of Private Companies including but not limited to Sarnar Builtech P. Ltd, Gracious Veneers P. Ltd, KMS P. Ltd.

	

	


· Working in a fully computerised environment having Proficiency in MS-Office, Windows.

· Functional knowledge of Accounting and ERP packages (SAP, Tally, Expert).

Date of Birth

:
4th May, 1990
Languages Known

:
English, Hindi, and Gujarati 

ACADEMICS

















SOFTWARE SKILLS








INDUSTRY EXPERIENCE












