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RESUME

CV No: 1384356
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Career Objective

To seek a position in a challenging and stimulating environment envisaging personal growth and career development associating with an organization that provides an ambiance for learning while gaining new experience and Knowledge.
Proficiency Summary

· 2 Years of Experiences in Accounts of Sales & Service Industries. 
· Work Experience in Tally 7.2, Tally ERP 9 and company software’s application platforms. 
· High Potential on soft skills, flexibility and responsibility towards work environment. 
· Proven ability to work efficiently in both independent and teamwork environment. 
· Good interpersonal skills, commitment on result orientation with a quest, zeal to learn and undertake challenging tasks. 
Job Profile

· Responsible for day to day accounting & record keeping includes Cash, Bank & Creditors Journals 
· Monthly analysis of P&L, Balance sheet ,Payables/ Receivables 
· Handel Cash Book, Prepare Cash Voucher, Payment Vouchers and monthly sales analysis 
· Verifying the accuracy of invoices and other accounting documents or records. 
· Update and maintain accounting journals, ledgers and other records detailing financial Business transactions. 
· Preparing monthly Bank Reconciliation Statement. 
· Compile data and prepare a variety of reports 
· Develop and implement record keeping and accounting system. 
· Innovator with creative skills and experiences to improve overall business processes. 
· Avoiding outstanding expenses and managing the petty cash 
· Maintaining track record of company’s expenses 
· To maintain the status of funds 
· Supervise the work force and responsible for providing task to the staff 
· Responsible for take care of go down stocks & Maintaining Stock Register 
· Processed billings, invoices and processed reimbursement claims requested by client 
· Responsible for Weekly, Monthly, Quarterly reporting includes liquidity forecast/Cash flow Statement 
Experience Profile

Employer     
 Industry
All Kerala Lenovo laptop and PC distributers, Calicut
 Designation
Accountant
 Tenure
October 2012 to October 2014

Academic Profile

M.Com in Finance from MADHURAI KAMARAJ UNIVERSIIT, India in April 2014
B.Com in Co-operation from University of Calicut, India in September 2012
Plus Two in Kerala Board of Higher Secondary, India in March 2009
SSLC in Kerala Board of Secondary in India, March 2007
Personal Strength

· Positive Thinking, 
· Open to Any Challenging Work 
· Good Learner by Observation 
· Hardworking, Regular, Disciplined 
· Sincere In Work & Team Work Skills 
· Problem Solving Skill 
Technical Profile

	Technical Skills
	:
	MS OFFICE 2007, 2010

	Accounting program
	:
	Tally 7.2, Tally ERP.90 Certification from Tally Solution

	
	
	Pvt Limited The Creator of Tally, QuickBooks

	
	
	Peachtree

	
	
	

	Personal Profile
	
	

	Date of Birth
	:
	15 March 1992

	Nationality
	:
	Indian

	Marital status
	:
	Single

	Language Known
	:
	English, Malayalam, Hindi, Tamil

	Visa status
	:
	Visit visa


I hereby declare that the information furnished above is true to the best of my knowledge and belief

