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               Curriculum Vitae
CAREER OBJECTIVE:
I am hard working, energetic and have the ability to take on challenges. To work in an Organization which provides me a platform where I can utilize my Knowledge & Skills for personal and Organizational successes.
ACADEMIC QUALIFICATION: 
	Title
	University / Board
	Year of Passing
	Percentage

	Master of Commerce
 (Advance Accounting and Taxation)
	University of Pune
	         2012
	61.62%

	Bachelor of Commerce (Financial Accounting and Auditing)


	University of Mumbai
	2010
	65.00%


COMPUTER LITERACY:
· Office Package: Microsoft Word, Microsoft Excel Sheet and Microsoft PowerPoint presentation.
· Advance Diploma in Financial Accounting.
· Operating Systems: Windows 98, Windows 2000, Windows XP, Windows Vista and Windows 7 and Windows 8. 
· Software’s like Tally 7.2, Tally 9 ERP, Tax base, Oracle based Agel plus software.
· Basic troubleshooting knowledge for computer.
· Completed 7 days Course of Student Induction Program organized by ICSI (The Institute of Company Secretary of India).
WORK EXPERIENCE:
	Company Name
	Period
	Position
	Role and Responsibility

	Ejaz &
Company-
CA Firm.        (INDIA)

	Nov 2008 to Dec 2010

	Assistant Accountant
	Worked as an Assistant Accountant in Auditing Department. Also have a handful experience of working on software’s like Tally ERP 9, Tally 7.2, Tax Base, and MS-Excel.


	Global Work Careers- International BPO Company     (INDIA)
	Sept 2011 to August 2012

	Accountant
	Worked as an Accountant. Working knowledge of Accounts receivable, Accounts payables, Inventory, order entry, G.L, Bank Reconciliation, maintaining petty cash, Maintaining attendance, Handling Payroll of 70 employees, monthly closing, Complete accounting till finalization.

	BNY Mellon- (International Operation Pune)  Financial Services (INDIA)


	August 2012 to September 2014
	Operation Executive
	Working in Wealth Management department. For Wealth Management I am working in Operation Support team, there are three sub-processes in Operation Support: 1- System Changes, 2- Collected & Accrued Income Statement, & 3- Co-Trustee Disbursement. Preparing monthly volume presentation in PPT, Preparing Minutes of Meeting, etc.



	Khalid for Veterinary Services. W.L.L (QATAR)
	October 2014 to February 2015

	Accountant cum Secretary

	Khalid for Veterinary Services is supplier of veterinary medicines in Qatar, I worked as an Accountant. Working knowledge of Accounts receivable, Accounts payables, Inventory, Costing of medicine, Preparing tender data for purchasing ,order entry, G.L, Bank Reconciliation, maintaining petty cash, Maintaining attendance, Handling Payroll, monthly closing, Complete accounting till finalization.




KEY SKILLS:

· Good analytical and problem solving skills.
· Sound knowledge of handling Accounting System.
· Excellent ability to sort, check, count and verify numbers.
· Strong ability to use an automated accounting system.
· Good organization skills.
· Co-ordination with internal executive team
AWARDS AND HONORS:
· Awarded ‘Student of the year’ in Junior and Senior College.
· Achieved first class honor ‘standing throughout post-secondary studies’.
· Awarded ‘Star of the month’ for exceptional performance in BNY Mellon.
PERSONAL INFORMATION:
	 
	 

	Gender
	Male.

	Marital Status
	Single

	Nationality
	Indian.

	Date Of Birth
	1st Oct 1988

	Languages Known
	English, Hindi, Marathi, Urdu.


