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Objective
To pursue a career filled with challenges and development with an Organization, wherein the combination of my skills and knowledge to deliver value added results as well as further enhance my learning and develop my career in the field of Electronics and Communications. 
Summary


· Has over 2 years of experience in Global stores/procurement of components and PCB’s.
· A multi-skilled, talented and confident purchase executive with a practical background of successfully negotiating with existing and potential suppliers to achieve quality, cost and delivery.
· Possessing extensive knowledge of cost reduction activities for running projects.
· An excellent communicator, who can relate well with people at all levels and has the flexibility of working well as part of a team and also individually. 
· Now looking for a suitable vacancy with an ambitious and reputable employer.
Work Experience
· March, 2013 to February, 2015
· Worked as a Purchase/Procurement Executive at Technologies Pvt., Ltd.
Tasks Performed
· Involved in Global stores/procurement of Electronic components and PCB’s.

· Involved in Cost reduction activities for running projects.

· Fixing the suppliers and maintaining source list for uploading the data in SAP.

· Preparing cost working sheets for running projects and putting analysis (Contracts prices, Spend analysis of different vendors/Manufactures etc.)
· Maintaining Cost reduction tracker and projecting month wise savings to the management.

· Procuring bare PCBs from low cost countries by analyzing specifications and capability.

· Worked with design teams for new projects and assisting them to execute prototypes.

· Handled the data base of vendors and finding the new vendors.

· Followed vendors for Pull in/Push out of material deliveries according to customer forecast.

· Fixed right vendors according to price, quality and lead time of the materials.

· Good knowledge about ROHS.
Roles & Responsibilities
· PURCHASING:
· Purchase and issue order in accordance to specification.

· Responsible for the preparation and process purchase orders and documents in 
accordance with company policies and procedures using SAP software.

· Monitor and co-ordinate deliveries of items between Vendors to ensure that all items 
are delivered to site on time (local and overseas).

· Following up with Logistics and Freight Forwarders for an urgent shipment.

· GRN verification after the goods receipt.

· Handling and monitoring of claims to factories with Vendors or Insurer for defectives, 
shortage, missing parts if any.

· Releasing payments to Vendors on time.

· Coordinate with all user departments and Vendors in the purchasing scope of work 
for projects assigned.

· Plan and manage inventory levels of materials.

· Prepare Inventory reports and summarize data including sales report.
· STORES:
· Receive and account the material against the PO Quantity in System.

· Issue to Production against the document and accounted in the system.

· Controlling and conditional monitoring of the material in Where house stock.

· Coordinate to PM, Purchase, Engineering, Production for continues undisturbed. 
Production
Technical Skills
· Good knowledge in SAP.
· Good knowledge in MS Office.
· Familiar with all Operation Systems.

Educational Qualification
· Diploma in Electronics and Communication Engineering (ECE) – 69%,

Union Christian Polytechnic College Tamilnadu. India.
· HSC – 71%,
 St. Antony Higher secondary School, Tamilnadu. India.
· SSLC – 56%,
St. Helena High School, Tamilnadu. India.

Personal Details

   Date of Birth

:
10-05-1991
   Nationality

: 
Indian
   Marital Status

:
Single
   Gender

: 
Male

   Languages known
: 
English, Tamil & Malayalam.
I hereby declare that all the information furnished above is true to the best of my knowledge.

