CV No: 1384656

Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686 

CARRIER OBJECTIVE:
Looking ahead to face new challenges and cross new milestones to be part in your esteemed organization, where I can learn, face challenges and practice towards the growth of organization and my capabilities and experience can be utilized in an effective and efficient manner.  
CURRENT EXPERIENCE (JULY-2014 TO DATE)

Currently working as a Sales Executive in Associates LLC.,  Authorized and well renowned Channel Partners of Etisalat  Telecom in Deira Dubai:- 
Job Profile:

1)
Searching and seeking new customers in United Arab Emirates. 
2)
Selling the Etisalat products for Business and Consumer Plans 
3)
Create awareness plans to the customers according their needs and requirements.
4)
Thoroughly and Properly documentations scrutiny and guide the customers regarding the documentations as per requirement by the ETISALAT Telecom. 
5)
Submission the picked up documents to the back office for onward processing.
DUBAI EXPERIENCE (25 DEC 2012 – MAR 2014)
Currently working as a showroom Incharge/Sales Executive in Popley LaClassic  Jewellery LLC.,  in Deira Gold Souq and different Malls ( Century Mall, Wafi Mall, Al-Ghurair Mall & Mall of the Emirates) from 26-12-2011 to date located in Dubai:

Job Profile:

1)
Customer services (Customer Handling and Assistance),

2)
Selling Diamond Jewellery & Gold, 

3)
Selling fashion brands Watches.

4)
Looking after new customers and negotiations 

5)
Handling showroom sales and accounts, 

6)
looking after availability, display and sales.

OTHER SKILLS

Excellent communication skills in sales and negotiating sales, Highly self motivated with an aggressive attitude towards marketing, Ability to work independently as part of a team, Proficient in computer skills like Microsoft Windows, Word & Excel, Development of strong client based future transaction and long terms relationship, Daily stock taking and training to new staff.

EXPERIENCE IN PAKISTAN 

CAMPUS MANAGER 
Virtual University of Pakistan 
(First Online University In Pakistan) (from Nov. 2007 to Mar. 2011)

PROFILE:

To improve and develop the core objective of institution, participate in admission campaign and check the documentations thoroughly and accordingly submit to Head Office,   conduct the periodical online exams smoothly. Handling the impress money accounts. Supervise and administer personal computers (120) and campuses staff.
Besides above, more two new campuses (one in same city & one is out of city)  established according to head office requirements/instructions.
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NETWORK ADMINISTRATOR AT VIRTUAL UNIVERSITY OF PAKISTAN 

(First Online University In Pakistan) (from Jun. 2006 to Nov. 2007)

· Administer the Personal Computer connected by the network, attached with the servers (DC, ISA, Exams, Lecture Servers etc).

· Configures the Cisco Switches-2950 (Manageable)

· The Computers  (120)  are to be working condition during students studies programs offered by the Virtual University. 
· To conduct the one line exams on 120 Personal Computers and ensure the examination policy application / configuration be implemented.
OFFICE WORK EXPERIENCE

ASSISTANT/OFFICER, UBL RHQ, KARACHI ( From 1986 to 2001)

Profile:
Job responsibilities: Assist to the immediate incharge (AVP/EVP) in Textile Credit Cell, at RHQ UBL, in processing funded/non funded credit proposals and submit to PCC/ECC, prepare and submit the half yearly, quarterly, monthly, and weekly positions to UBL HO., Karachi. Inward and outward mails and any assignment assign by the Incharge. I did work from token issue to make worksheet in UBL LMCH Branch, Hyderabad. Pakistan.

1998 to 2001   posted / worked with RCE, RHQ., UBL Karachi.  (VSS opted.) to assist Regional Chief Executive UBL Karachi

1988 to 1998   posted / worked in Textile Credit Department RHQ, UBL Karachi, assist immediate Boss (VP) in funded and non funded proposals of parties, also prepared and processed monthly, fortnightly weekly returns position to RHQ/HO UBL,

1987 to 1988   posted / worked in LMCH Branch, UBL Hyderabad Sind, cheques posting in ledgers accounts, prepare affairs, ledger balancing in branch etc. 

1986 to 1987   posted / worked at UBL Zonal Office, Hyderabad Sind

MS OFFICE :

14 years worked on Spreadsheets, compilation of bank statements/position, advance excel (Macros, Mail merge, workspace, VB for application), 5 years experience of MS Office taught in above colleges as an IT Lecturer.
OPERATING SYSTEM

SERVER SIDE




CLIENT SIDE
Windows 2000 Server.


Windows 9x

Windows 2003 Server


Windows 2000 professional







Windows XP
ACADEMIC QUALIFICATION:

2002 MCS from Al-Khair University (AJK) properly attested 

1995 Diploma in Computer Maintenance from Petroman Karachi Sind, Pakistan.

1993      Diploma in Computer Science from Petroman Karachi Sind, Pakistan.

1988      B.Com., from University of Sind, Pakistan.

PERSONAL INFORMATION:

Sex


Male 


Martial Status

Married

Date of Birth

20th. February 1966

Language

English, Urdu.

Visa Status

Employment Visa 

