


                                                        
[image: image1.png]


     
CV No: 1385406
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
PERSONAL DATA
Nationality:                Kenyan
Gender:                      Male
Marital Status:
Single
Languages Fluent:
English and German
Visa Status:

Visit
CAREER OBJECTIVE 
To work in a dynamic challenging and rewarding environment, with a view to pursue a sustainable career in line with my acquired Knowledge and Skills.
PERSONAL ATTRIBUTES
· Leadership, sound organizational and analytical skills attention to detail.
· Excellent communication skills, strong interpersonal skills and ability to work individual and also as part of a diverse team.
· Resourceful, creative and able to adapt quickly to new and different environments with a pleasant learning personality.
· Objective, efficient, results-driven and able to work with or without pressure.
WORKING EXPERIENCE/ACHIEVEMENTS
Two  Fishes Beach Hotel: South Coast:
                AUGUST 2006- DEC 2007
Animator
Responsibilities
· Being part of the entertainment group to welcome the guests at the entrance and during  meals especially dinner time through dances, gymnastic and acrobats.
· Escorting guests around the pool area and sport areas in case they need any help or   engaging with them in sports in case they please.
· Watching over the children making sure all games they engage in are safe for them. 
Waiter / Barman
Responsibilities
· Serve Food and Drinks to Customers in a Friendly and Helpful Manner.
· Handle and move objects, such as glasses and bottles, using hands and arms.
· Mix ingredients according to Drink Recipes.
· Clean up after Customers and Clean Work Area.
· Arrange Bottles and Glasses to make Attractive Displays.
·  Monitor and Maintain an Inventory of Supplies
· Collect Payment and Operate a Cash Register
· Sell or Influence Others.
Rayel  Enterprise: 
                                           APRIL 2008 – APRIL 2014
Marketing Representative 
Responsibilities 
· Receiving storing and issuing supplies and materials as well as compiling records of supply transactions.
· Verifying that supplies received are listed on requisitions and invoices.
· Reconciliation and safety maintenance of stock records.
· Improves supplier relations and inventory control by effectively managing procurement activities.
· Prepare and process purchase order/service order for supplies and equipment
· Raising of quotation and sending them to prospective qualified suppliers.
· Preparing and analyzing quotations.
· Timely preparation and submission of tenders.
· Providing  support for other areas of marketing as needed i.e calling prospective clients
· Maintaining the diary of the manager and updating him on the upcoming events
· Overseeing stock control according to a prescribed computerized inventory system
· Identifying and sourcing regions for firm’s expansion.
· Contacts international suppliers in sourcing of items.
· Assisting clients in all inquiries
· Handling all incoming and outgoing calls both local and international.
· Typing  and  printing office documents
· Managing petty cash.
· Keeping records of all documentation
· Any other duties assigned from time to time.
ACADEMIC HISTORY 
2013 – 2014
 : 
German   Institute 
Goethe Certificate B1
Recipient 
: 
PASS
2001-2005
:
 Baricho Boys Secondary School
 Certificate in Secondary School (KCSE)
Recipient
 :           C plain 
REFEREES SHALL BE PROVIDED UPON REQUEST.
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