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JACOB BENNY
Spain Cluster S08, International City 
PO BOX 2828, DUBAI

United Arab Emirates


Email: jacobbenny623@gmail.com 
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Objective
To be well recognized and build ever-lasting relationship in the organization where I work by using best of my abilities and eventually, achieve excellence in the competitive corporate world.  

 Summary
I have a good background and experience in accounting currently working with Black Tulip LLC Sharjah, United Arab Emirates and knowledge in Oracle ERP, TALLY, PEACHTREE, and DACEASY. Also good in Office tools like MS Word, MS Excel and Power Point

Personal Highlights
· Good all round Financial Accounting Knowledge
· Uncommon ability to work with little or no supervision while effectively supervising the work of others.

· Excellent knowledge of related fields, including technical writing, cataloging/provisioning, text/graphic integration, and e-learning. 

· Sound ability to effectively resolve job challenges. 

· Immense ability to reasonably estimate amount of personal and team effort required to satisfy illustration requirements on each assigned project/program, and to meet or exceed expected rates of production. 

· Excellent ability to communicate effectively on a technical and interpersonal basis. 

· Strong ability to work effectively as part of a team and independently. 

· Uncommon ability to meet deadlines for productions and to meet the commercial needs of clients.


Professional Experience

BLACK TULIP FLOWERS LLC.
Works Period: 01 January 2013 to Till Date
Accountant 
· Responsible for Purchase and Sales Ledger Accounts, petty cash, expenses, invoicing and post, as well as the administrational effectiveness and all aspects and daily operations of customer support.
· Within Credit Control, working with customers to control payment terms and solve invoice queries.
· Preparing reports on different aspects of the business on weekly and monthly basis and daily registration of invoices and credit notes. Reporting Sales Representatives expenses to Head Office.
· Helped project manage the establishment of a new integrated and automated invoicing and reporting system together with our sister concern.
· Preparing sales invoices & the upkeep of an accurate accounts filing system.
· Preparation and input of month end journal vouchers. 
· Inputting, matching, batching and coding of invoices. 
· Debtor and Creditor reconciliations.
· Preparation of various reports for senior managers.
· Responsible for valuation of collateral securities. 
· Prepared monthly damage report & presentation.
· Container / stock receiving & checking.
GOMMA WOOD PRODUCTS Pvt. Ltd.
Works Period: 1 April 2011 to 30 September 2012(1 and half years)

Accountant Assistant
· Managed accounts payable, accounts receivable, and payroll departments.

· Generated budgets and forecasts on a quarterly basis and presented to the management team.

· Reported on variances in quarterly costing reports.

· Prepared annual company accounts and reports.

· Administered online banking functions.

· Monitored and recorded company expenses.

· Performed general office duties and administrative tasks.

· Design Power Point presentations for the Sales force.

Education

B-Com with Taxation
Mahatma Gandhi University, Kerala, India

Diploma in Indian and Foreign Accounting (DIFA)
IAB (UK Gov.) 
G-TEC Computer Education, Pala

Kerala, India

Personal Details 

· Father’s Name


:

Benny Jacob

· Nationality


:

Indian

· Sex



:

Male

· Marital Status


:

Single

· Date of birth


:

15.03.1991

· Languages known

:

English, Malayalam, Tamil

· Hobbies


:

Singing, Driving, Listening Music.

Declaration 
       I hereby declare that the above information is true to the best of my knowledge.

 

Place: Dubai

Date: April 2015                            




Jacob Benny
