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Seeking a career opportunity in a renowned organization that gives me a platform to utilize my capabilities, experience, and analytical knowledge leading to explore new levels of my candidature and benefit the company with exclusive results.

Experience Summary
· Having 15 years of Experience ( 8 yrs in Retail Industry in Dubai and 7 yrs in Chennai )
· Experience in Admin / Finance-AR / Receiving clerk, Store keeper
· Having knowledge in SAP MM module.
· Successfully completed Food Safety & Hygiene course conducted by Royal Society for The Promotion Of Health (UK) & TUV Middle east (Certification on Food Safety& Hygiene )

· Efficient enough in establishing a good communication.

· Capable of accomplishing all the administrative& MISworks.

· Capable of maintaining a working culture in the organization
Education
· B.COM in University of Madras – Regular in 2000 with 54%

· H.S.C IN LEO Matriculation Hr. Sec School, Chennai in 1997 with 89%

· SSLC IN LEO Matriculation Hr. Sec School, Chennai in 1995 with 65%

COMPUTER LITERACY

Diploma In First Accountant in First Computers
Knowledge in SAP MM module.

Having good Experience in working with Ms Office Packages & Internet

Job Summary

Finance Executive


-   Chennai






     May 2011 – Sep 2014
Documentation Clerk Cum     
-   Bond Stores Duty Free Shop Pvt Ltd -  Chennai

Shop Incharge



July 2010 – May 2011
Back Door Supervisor  

-   Spinney’s Dubai  LLC

    Oct 2002 to Mar2010
Export Documentation Executive   
-   Victory Shipping Agencies  -  Chennai 






Jan 2002 – Sep 2002

Job Title History

Finance Executive


-








From May 2011 – Sep 2014
About Matrimony :-

BharatMatrimony.com, the World's only Matrimony site with 100% mobile verified profiles, is celebrated as the Most Trusted Matrimony portal. From reaching out to South Asians across the map, in countries such as the UK, US, Dubai, Sri Lanka & Malaysia, to establishing a considerable retail presence with over 150 self-owned outlets across India. Company has investors such as Bessemer, Canaan and Mayfield.
Responsibilities:-
· Responsible Receivables Management.

· Sales and Debtors reconciliation with cash and Online payment gateway.
· Preparation of Debtors outstanding report & Advance schedule Ageing wise.

· Refund process to customers.
· Daily Comparative Sales Report based on Mode of payment, Package and OU.

· Analysis of Failure transactions for online Gateways to ensure the reduction in Failure rate.

· Preparation of Bank & Collection charges report weekly.

Job Title History

Documentation Clerk Cum Shop Incharge    -   Bond Stores Duty Free Shop Pvt Ltd

Chennai-        July 2010 – May 2011
About Bond Stores 
The Fairmacs Group of Companies was founded in 1956 and Bond Stores is one of the sister concern, since then it has built reputation of service in the field of Customs Clearance, domestic transportation, forwarding and logistics, container line, shipping and chartering, coastal cargo and supply of duty free goods.

Responsibilities:-

· Preparing necessary documents relating to sale of bonded goods to Consulates & Ships
· Maintaining Stock register for the bonded goods

· Preparing of necessary documents related to Import and Export.

· Preparing of Bank Guarantee and transfer bond for transport of bonded Goods 
· Handling Customer, Cash & Stocks

· Dealing with Customs officials 

· Preparing all reports and updated well in time with high accuracy.
Job Title History

Back Door Supervisor


- 
Spinney’s Supermarket – Dubai 
Duration
-
Oct 2002 to Mar2010
During this tenure Worked in various departments like Deli , Admin & Warehouse.
About Spinney’s: 









Spinney’sDubai opened its first supermarket in 1961 and since then, has built a reputation of Quality and Service with its loyal customers for almost 40 years. It has set 40 branches all over Gulf countries. Spinney’s Retail currently has one site servicing the shopping needs of Dubai. The supermarkets sell a wide range of fresh foods, as well as an international range of branded products featuring Wait Rose label products as our value range. The overriding goal of Spinney’s Retail is to deliver continuous improvement in quality, value and customer service through a team of dedicated, professional people.
Responsibilities:

· Receiving of goods in the store as per the Purchase order and company policy.
· Assisting on stock counts, following up with vendors on open purchase order.
· Validating the PO & suppliers invoices and posting them in the system by using         SAP application
· Generating Reports from SAP for Management Tracking issues using the following transactions – GR 55, MB5L, MCGE, MCHP

· Assessment of  Stock in hand in SAP and comparing it with the Physical stock in the Warehouse using MI01,MI02,MI03,MI20,MB1A,MB1B,MBST,MB01
· Raising Purchase order for a particular vendor using ME21N, ME22N, ZIN, ZORDER, ZDIRECT and ZDAILY transactions.

· Greeted customers and assures that they are promptly served; operates Point-of-Sale system to process customer purchase transactions.

· Maintained cleanliness and appearance of interior and exterior of store in accordance with established hygiene standards.

· Managing to complete the task with adequate supply of staffs in both day & night shift
· Price Updates, Monitoring availability,Identifying  high margin products, Keeping track of expiry, Maintaining temperature records, Regular work outs to control wastage & shrinkage
· Ensure all the reports and MIS is generated and updated well in time and with high 
accuracy.
Job Title History

Export Documentation Executive -   Victory Shipping Agencies - Jan 2002 – Sep 2002





Chennai.

Job Responsibility

· Preparing Bill of Lading, preparing all kinds of reports required by the management, updating the customers with the shipment details.
	Awards and Achievements 


· Awarded Best Employee Of The Year 2008 by Spinneys Dubai LLC in Storekeeper Category
	Personal Details


Age & Date of Birth


:
35, 06/01/79

Marital Status



:
Married

Nationality



:
Indian

Languages 



:
English , Tamil& Hindi
I hereby declare that the details mentioned above are true to my knowledge and belief.
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