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	Career Profile
	Detail-oriented, efficient and organized finance professional with extensive experience in accounting systems. Possess strong analytical and problem solving skills, with the ability to make well thought out decisions.

	Personality
	Post Graduate in Commerce with excellent knowledge of accounts possesses rich experience of experience in financial planning, analysis and accounting principles.
Admirable capacity to improve and maximize overall business and finance function integration through effective communication processes.

Experienced in keeping the records of daily financial transactions and analysing the financial aspects of organization.

Innovator with creative skills and experiences to improve overall business processes.



	Education
	


	M COM-Masters of Commerce                                                            
	2014

	Acharya Institute of Graduate Studies - Bangalore University
B COM–Bachelor of Commerce                                                                   
	2011


Bishop Abraham Memorial College - Mahatma Gandhi University
Higher Secondary-Commerce  







 2008                                                       

CMS Higher Secondary School - Kerala State Board
	Career Progression
	

	Designation : Business Process Analyst
M/s Repucom Media Analysis India  Pvt. LTD
1st Floor, Crescent 4, Prestige Shantinikethan,
Whitefield, Bangalore 560048, India
Designation : Accounts Assistant                                                                                       

M/s Lush Food Products

Mallappally West, Pathanamthitta Dist kerala

India, PIN 689585                                                                                         
	DEC  2011- AUG 2012
JUNE 2014- DEC 2014



	

	Proven Job Role
	

	Business Process Analyst

As a Process Analyst
· Shortlist the primary list of work crew and hand over to Technical Mangers for further assessment.  
· Analysing day-to day business, making monthly business report & submitting the same to the management.

· Coordinating with contracts & ensuring that the payment is done as per payment schedule.
· Clearing of invoices.
· Clearance of petty cash bills & payments.

· Preparing MIS Reports.
Accounts Assistant
As a Account Assistant

· Preparing journals and dealing with the day to day accounting activities of the organization.
· Assist Accountants Manager in preparation of financial statements.
· Assisting in Accounts Reconciliation of customers & suppliers.
· Petty Cash payments processing / reconciliations.
· Receiving invoices/bills/requests.
· Handling Bank Transactions.
· Assist the Head of the Department in ad hoc reports and requests.
· Assist in Maintaining Company Records.
· Assist in preparing the external and internal audit.
· General Office ‐ Administration.
· Assist in preparing Payroll Sheet.


	  

	


	Training Obtained 
	


TALLY ERP9 from Kerala State Electronics Development Corporation LTD.
MS Office Automation from Kerala State Electronics Development Corporation LTD.
	Computer Skills
	


· Accounting Package -TALLY ERP 9 Certification.
· Office Tools - MS Office Certification.
· Operating Systems - Windows.
· Software Installation & Maintenance.
· Computer basics.
	Personal Details
	


Nationality
      : Indian

Date of Birth
      : 14 March 1990
Marital Status
      : Single
Visa Status
      : Visiting Visa
Languages
      : English, Hindi, Malayalam, Tamil.
	Declaration
	


I hereby declare that all the above furnished information is true to best of my knowledge and belief. The originals will be produced as required.

Place: 
DUBAI
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