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MIRZA 
MIRZA.231528@2freemail.com 

career objective
To obtain an Accounts position by adding value through utilizing my superior knowledge, prospecting and calculation abilities in the business.
key strengths & abilities
A confident, multi-skilled & capable accountant with excellent knowledge of finance & accounting procedures. Exceptional analytical & problem solving skills & able to provide financial information to all areas of the business whilst ensuring that all management information is accurate. Having a proven ability to drive out inefficiencies through process improvement as well as assist in the maintenance & development of financial systems and accounting procedures.
Key Skills:

	· Financial statements & Reporting
	· Financial Analysis

	· General Ledger & Reconciliation
	· Asset Management

	· Payroll Management

·   Cash Management
	· Budgeting
· Tally, Peachtree & MS. 0ffice

	
	


Work Experience
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FUTURE STARS FURNITURE (L.L.C) Dubai, UAE
June 2015 – To Date
Accountant 
Duties & Responsibilities:
· Compile financial information and prepares journal entries to produce accrual and cash based monthly financial statements supporting schedules.

· Maintaining Chart of Accounts

· Dealing with Debtors and Creditors 
· Patty cash management
· Post all Payments, Receipts and make daily report 
· Follow all the Credit Cards/ Bank Loan Payments
· Bank Reconciliation, TT Payments and Intra company transactions
· Preparing Monthly payroll and employee benefit.

· Coordinate year-end audit activities with third party.

· Telesales, Booking orders, Sending P.O to supplier & Follow Customer orders 
MEHBOOB TUBE MILLS (Pvt) LTD
POSITION:
Accountant. (DEC , 2013 to MARCH , 2015)

Brief description of Key responsibilities are given below

· Preparation of Income tax returns and Sales tax returns ensuring compliance with payment reporting 
· Preparations of all Types of Vouchers Petty Cash Payment, Bank Payment, and Receipts & Journal Vouchers
· Maintain Accounts Receivable & Accounts Payable Records
· Handling & Managing Petty Cash
· Preparing Monthly salary and employee benefit.
· Planning, preparation of Supplier payment on daily basis
· Preparation of Bank Reconciliation Statement.

· Preparation of Financial statement of Company,
· Record of Payment receivable/ Payable from Client.
· Coordinate year-end tax audit activities with third party preparer.
ALE IMRAN & CO. Chartered Accountants Lahore PAK
Jan 2013 – Dec 2013
Staff Auditor
Duties & Responsibilities:
· External Audit of Azhar Corporation (Pvt.)Ltd. Faisalabad 
· External Audit of Multan Officers Cooperative Housing Society 
· External Audit of WWF of Agribusiness Support Fund (ASF Lahore) 
· Contribution Margin calculation of Body Media International (PVT)Ltd. Lahore 
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Gomila Intersole Pvt.Ltd. Lahore PAK.   
March 2011-Nov 2012
Assistant Manager Accounts
Duties & Responsibilities:

· Preparing work in process report

· Customer vise process status

· Preparing Day Sheet

· Preparing production report

· Planning

· Maintaining Purchase and Supply Register

· Preparing Bank Reconciliation Statement
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WAPDA House Lahore PAK.
July 2010-Sept 2010
 Three month extensive training in

· Budgeting 

· Insurance and Pension 

· Costing 

· Book Keeping

QUALIFICATIONS
   Degree

         Institute



                             Status
   CMA

                    ICMAP Lahore


                                                      Finalists
   B.Com (Hon’s)                       University of the Punjab, Lahore Pakistan
                                       3.6 /4                               
LANGUAGES
· Urdu/Hindi and English
PERSONAL INFORMATION
Gender:                  Male

Marital Status:        Single

Nationality:             Pakistani

Current Location:   Al Muteena Street, Deira  Dubai – UAE
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