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Rabindra
Rabindra.231545@2freemail.com 
Objective
To obtain a meaningful and challenging position in a developed and well organized organization where all my skills and abilities will be utilized, and I will get a chance to get my skills enlightened and give a proper platform to explore my career further.

Working Experience
1. Designation:


Accountant (Receivable Executive-Debt Collector)
2. Company:


ALMANA & PARTNERS W.L.L.
(Sole distributor of Unilever products and other products)
Company address:

Doha, 

Duties & responsibilities:

· Responsible for accounts receivable from various concerned parties.
· Following up along with different concerned parties for timely payment, in accordance to the agreed terms of payment.

· Reconciling accounts of various parties.
· Deal with the customer about invoices, rebate, discount, rent, listing fees and other necessary points of concern.

· Setting up and maintaining customer files.
· Generate and maintain accounts receivables register and receivables outstanding reports.

· Reporting clearance of staffs concerned with invoicing.
Duration:


08 March 2008 to 10 Dec 2013
2. Designation: 
Sales Executive (Administration) Assistant cum Accountant
Company:


ELEMECH INTERNATIONAL PVT.LTD
Company address:

Sankhamul, Kathmadu Nepal 
Duties & responsibilities:


· Tendering for Kirloskar Electric Generator 
· Staffing and co-ordination with staff

      Assisting Marketing Manager in coordinating various integrated    communication and marketing activities.

· Interfacing with counterparts and building up relationships with them at marketing suppliers

· Maintain and recording up-to-date accounting transaction.

· Performing banking transaction (LC, TT, DD etc)

Duration:


4 years (2004 to 2008 march)

Academic Qualifications 

2.  Intermediate in Commerce (I.Com.)

Institution:


Pashupati Multiple College Kathmadu, (TU), Nepal.

Date of completion:

2005

Subject:


Accounting, Finance (corporate/investment decisions), 






Management, Marketing, Human Resource Management, and 





Strategic Management. 

Skills

·    Good computer knowledge. (MS Word, Excel, Power Point)
· Diploma in Computer Accounting Software.


· Worked with Oracle Mannai & Navision accounting software

· Organizing, managing and problem solving skills.

· Ability to work as a team and motivate others.
Have Qatar Driving License 
Languages known:
 
a) English

b) Hindi
c) Arabic-few
Declaration                                                                                                                            
I hereby declare that the above furnished details are true and correct to the best of my knowledge and belief.                          

