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Personal Details

DOB:26th May, 1971
Marital Status:Married
Visa Status :  Employment (JAFZA)
Nationality :  Indian

Current Address

Burdubai,Dubai - UAE

Strengths

· Ability, Interest and willingness to learn.
· Excellent Communication Skill.
· Adaptability to Change.

 


	OBJECTIVE:
To pursuea career that utilizes my Management Skills, Analytical Skills and provides me opportunities for my personal and professional growth in a dynamic environment.
 
QUALIFICATION
· Master of Commerce (M Com – Finance) Completed in the year 1993 from reputed University,  Calicut  University,  Kerala.
· Bachelor of Commerce(B.Com)completed in the year 1991 with first classfrom reputed University,  Calicut  University,  Kerala.

PROFESSIONAL QUALIFICATION
· 2 Years Higher Diploma in Software  Engineering(HDSE) from APTECH COMPUTERS Kerala (1995).
· ORACLE 10i DBA from  SQL*  International Bangalore (2006).
· Tally 9.0 ERP
PROFESSIONAL  EXPERIENCE 
1.Worked as an Accountant (Payable / Receivable)  inFZCO, DUBAI,  UAE for  the  supplyof  Industrial  Products & Services in  the  field  of  Oil &  Gas, Petro-chemical,  Refineries,  Fertilizer,  Power-Gen,  Primary  steel  Automotive,  Marine &  Shipping  and  General  Industries.  Using  ERP  Software ‘ORION’with  Oracle  10G  is  back  end  and  Java  is  front  end, from  October,  2007  to  March  2015.
ROLES AND  RESPONSIBILITIES           
· Review all invoices for  appropriate  documentation  and  approval  prior  to payment.
· Prioritize  invoices  according  to  cash  discount  Potential  & Payment  terms.

· Process  Cheque  requests.

· Match  invoice  to  Cheques,  obtain  all  signatures  for  cheques and distribute  cheques  accordingly.

· Respond  to  all  Vendors  queries.

ROLES AND  RESPONSIBILITIES           
· Reconcile  Vendor  statement,  research  and  correct  discrepancies.

· Maintain  files  & documentation  thoroughly and  accurately  in  accordance  with  company  policies  and  accepted  accounting  practices.
· Set-up  new  Suppliers /  Customers  in  the  ERP  System.
· Download  customer  invoices  from  all  our  affiliated group  of  companies  to  email  to  customers.

· Ensure  correct  coding  of  all customer  invoices and  payment  in  ERP system.
· Respond Customer  queries.

· Maintaining Books of Accounts.
· Bank Reconciliation Statement, Customers and Suppliers Reconciliation.
· Assist  month   end  closing.

· Support  other  accounting  projects  as  necessary.
2.  8.5  Years of  experience  as  an  Accountant in  a Project  Management  Consultancy firm in  constructing  sector  constructing  farm  houses  in  and  around  Delhi.  Integrated  Project   Management Group  Ltd. (IPMG Ltd.)  New  Delhi.

PERSONALITY TRAITS
· Excellent communication and interpersonal skill

· Ability to work in team as well as individually

LANGUAGES KNOWN
· English,Malayalam  and  Hindi.
LANGUAGES KNOWN
AVALABILITY – IMMEDIATE 
DECLARATION
I hereby declare that the above information given by me is true to the best of my knowledge and belief.  I assure you that I will be a successfully person in your concern by fulfilling my duties and responsibilities.
Date:Yours Faithfully,


	
	


