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Career Objective:

            To work in an environment that gives me an opportunity to use my technical and inter personal skills as a result will be a part in the growth of the company.
Work Experience:

Worked as a Accounts Executive in Muthoot finance Ltd
              Hyderabad, June 2011-Feb- 2015.

Job responsibilities:
· Preparation of daily reports of the branch.

· Preparing the Monthly Bank Reconciliation statement.
· Preparation of Cash and Bank vouchers.

· Maintaining day-to-day cash inflows and outflows.
· Maintaining the database of the customers.

· Maintaining General ledgers, Cash book, Bank book and day –to-day Transactions
· Preparation of Monthly wise statements and reporting to higher authority.

· Preparation of salary claim sheet of branch staff.
· Follow up of customer payment due and Maintaining Fixed assets.

· Handling of cash receipts and payments.

· Ledger posting of daily transactions.

Work Experience :
              Worked as a Jr.accountant in Spectra India Housing pvt.ltd.

              Hyderabad, from May 2009-June2011.
Job responsibilities:
· Follow up of customer payment due and staff maintenance.

· Handling of every day cheque deposits in to bank.

· Maintenance of Bank Inward and Outward Registers.

· Maintenance of Bank Register, Cash Book. Payment and receipts.

· Maintenance of Petty Cash book and generating daily and monthly cash reports.

· Preparation of monthly and Annual Reports and submitted to superiors.

· Handling of Bills receivable, Bills payable & general ledger.
· Handling Monthly VAT & CST Returns, Service tax Returns and Professional Tax Returns.

Educational profile:
·  MBA (Finance) from Osmania University, 2008.
·  B.Com (Computers Applications in Accounting) from Kakatiya University, 2006.

·  Board of Intermediate Education (XII) year of passing 2003.
·  Board of secondary education (X) year of passing 2001.
Technical Skill:
·      MS – Office, 

·     Accounting Package: Tally 9.0
Personal interests:
· Playing Cricket.

· Listening to music.                                     
Personal Details
Date of Birth                : 10-04-1985


Gender                        :  Male

Marital status              :  Married
Nationality                   :  Indian

Languages Known      : English, Hindi and Telugu

Declaration:
       I hereby declare that the above written particulars are to be best of my knowledge and belief.
DATE:                                             
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