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I am seeking a suitable position in Accounts/Finance Department with an organization that has the vision and potentials for development, growth and expansion and at the same time maintain a high standard of performance and business ethics and as well as give me an opportunity for an increased career growth.

PERSONAL SKILLS

Experience of more than 10 years in the field of Accountancy (7 years in UAE). A proven record of success working for Top Management Executives. Offering an exceptional ability to work under high pressure. Committed to quality performance with ability to learn new procedures. Flexible, positive and responsive to change. Highly motivated with creative thrives to go through challenges.
WORK EXPERIENCE
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1)
Name of the Organization

:
 
Position / Place


:
Accountant/ Dubai / U.A.E.

Duration



: 
July 2009 – June 2014 (5 years)
A, The Waves Investments & Properties L.L.C.

B. The Waves Contracting L.L.C.

C. Artwaves L.L.C.
Areas of Exposure
Selected on the basis of the excellent performance as Accountant cum office in charge and reporting directly to the top level Management.

· Preparation and Finalization of accounts of the group companies.

· Preparation & maintenance of accurate and up to date records of Financial Management on a monthly; quarterly and annual basis.

· Review general ledger accounts and prepare various reconciliations viz. bank reconciliations, reconciliation of suppliers & customers’ ledgers and reconciliation with other divisions of the group.

· Maintenance of Fixed Asset registers.

· Final payroll validation and transfers.

· Verification of authorizations from designated signatories on all transactions.

· PDCI’s (Postdated Cheques issued) managing & analyzing it with funds available.

· Ensure all financial transactions are accurately recorded on a timely basis.
· Keep the records ready for internal and external audits.

· Coordination with auditors to provide them with all the information necessary to conduct the audit.

· Preparation of consolidated financial report for top Management.
· Comparison of actual expenses and incomes with the budgeted figures, its analysis and report the variances. 
· Dealing with bank and maintenance of cash transactions; follow-up with the clients for collection.
· Independently managed all finance related business correspondence 
· Record and maintain financial database by designing comprehensive soft and manual filing system as per company policy.
· Reviewed and examined Finance Manager  office’s correspondence

· Coordinated with the Head office and other branches regularly.

· Ensured proper follow-up and trace on pending jobs for execution.

· Successfully implemented WPS (Wage Protection System) in the organization.
2)
Name of the Organization

:
BUSINESS FINANCE INTERNATIONAL 







L.L.C. (GROUP OF CO.)

Place




:
Dubai / U.A.E
Duration




:
Mach 2007 – May 2009 (2years)
      
A. Business Finance International L.L.C. – Dubai (Assistant Accountant)
      
B. Central Perk Global Trading Co. L.L.C. – U.A.E. (Assistant Accountant)

C. Dixie Lee Star Restaurant L.L.C. (Canadian Company) – Dubai. (Accountant)
      Areas of Exposure

· Preparation of Profit & Loss A/c and Balance Sheet.

· Assisting in the preparation of Budgets and Forecast.

· Experience of all day to day accounting activities viz Journalizing all transactions, Verifying expense with supporting bills,, issuing cheques, debt collection, reconciliation, cash/bank dealing, scrutiny of accounts generating trial balance. 

· Preparation of Payrolls Sheet and distribution of pay.

· Performed general office duties and administrative tasks. 

· Providing for depreciation and reserves

EDUCATIONAL INFORMATIONS


Academic Details
· Bachelor of Commerce Degree - Calicut University,  Calicut, Kerala , India  
 
 (Duly verified & attested by The Ministry Of UAE)

· Practical training in manual & computerised accounting                                                                

             (The Institute Of Professional Accounts – Trichur, Kerala, India)
Technical

· Operating Systems
: Windows 95/98/2000/ME/XP

· Other Applications
: MS Office, Microsoft Front Page,      

· Accounting Package
: Tally ERP9

· Comm. / Network 
: Internet, Outlook Express

REFERENCE


· Upon Request.
