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Shindepr.22@gmail.com 

DOB :-5/9/1985

Objective:- 
To work in a dynamic environment with an aim of personality development by keeping the pace with regular changes and serving the field by delivering to the best of my ability to achieve the target set.

Academic Profile:- 

Graduation from Mumbai university -2007 with b grade.

Computer Knowledge:- 
SAP (PLM Module ) end user,Acro PDF pro, MS-Excel, MS-Outlook, MS-Lync 2010 etc 
Operating Systems- Windows 7, Programming Language -C . 

	
	
	
	


Previous Experience:- 
· Worked with Info Network Management Company Pvt. Ltd. 
Company Profile- Search system using the most popular communication media. 

Designation - Team Leader / Manager . 

Responsibilities :- 
Team management : Providing direction, motivation & training to sales team for 
ensuring optimum performance and enhancing their professional and soft skills. 
Handling team of 20 people, 

Training and motivating team in order to achieve sales target. 

Selling the space for magazines and company yellow pages. 

Maintaining day to day records. 

Generating more new accounts from team by providing proper guidance. 

Enquiry generation. 

(Direct phones, Advertisement, Following quotations, Arranginging marketing executives visits etc.)

· Worked With People Interactive (I) Pvt Ltd. ( 15 Aug 10 to 2 Dec 2011) 
Company Profile- 
Responsible for steering infrastructure and business development activities for Shaadi.com
Designation -As a Center manager. 
Actively involved in the development of business strategies for achieving growth and profitability. 
Successfully managing Company owned outlets Channel. 
Team members reporting directly & indirectly to me. 
Responsibilities :- 
Marketing/Business Development :- 
Achieving monthly/annual sales targets and executing them in a given time frame thereby enhancing existing clientèle. Exploring and developing new clients and negotiating with them for securing profitable business. Media Planning for the brand for better penetration into the market. 

Strategic Planning :- 
Handling business operation involving conceptualizing and implementing sound business strategies for accomplishment of assigned targets. 

Strategizing long term business directions to ensure maximum profitability in line with organisational objectives. 

Formulating business plan and operational budgets in consultation with top management for organisational development. 

Operations :-(Admin) 
Handling the preparation of DSRs and ensuring proper working of the software. 

Conducting and organising sales promotional activities as a part of brand building and market development effort. 

Planning and organising events and identifying appropriate media for brand promotion. 

Time management,housekepeening mgnt. 

Solving d queries of employee & vendor. 
Managing travel planning for office staff. 

Managing reports (petty cash ,collection cash )& payment queries (staff). 
Developed and maintained databases for tracking payments and contract status. 

Maintaining day to day records. 
Responsibilities also included Customer Relationship Management. 
Channel Development :- 
Planning for network expansion and engaged in identifying the potential Channel Partners and appoint them. 
Monitoring the same for sales and service activities and ensuring compliance to company polices. 

Planning and implementing promotional activities for maximum brand visibility 
Client Servicing :- 
Managing customer service operations for rendering and achieving quality services. 

Responsible for resolving customer complaints on performance bottlenecks. 

Providing value added customer services by attending to escalated client queries 
Team Management :- 
Leading, mentoring and motivating teams while ensuring compliance to the laid guidelines. 

Imparting training to the team members for enhancing their skill levels 

Creating a competitive team by nurturing respect and trust. 
Current Experience:- 
· Currently Working with Aker Power gas Subsea Pune India (5 DEC 2011 to till Date ) 

Designation :-As a Document Controller 
Company Profile :- 
Aker Solutions, is one of the top Norway base MNC in engineering field, for oil & Gas industry, especially in subsea field, its more than 22K employees worldwide and more than 36milion dollar business per year, Company has 20% share of Norway Govt. It has manufacturing units in Norway, UK, US, Germany, Malaysia and various part of the world. In India Company have its designing, Engineering & documentation offices in Mumbai & Pune. Reliance Industries, Hindustan Unilever, ITC, KOEL, ONGC are few names of its clients in India. 

Web site: - www.akersolutions.com 

Using Software: - SAP (PLM), Acro PDF pro, MS-Excel, MS-Outlook, MS- Lync 2010 etc. 
Responsibilities :-( Job Profile ) 
Handling project ( Goliat,Aasta Hansteen,Skuld,Jublee,Statoil, Svalin,brynhild ect.) 

◦ Co-ordinate with various suppliers/Clients for deliver material on time. 

◦ Create Material/Equipment in ERP SAP, Material Coordination. 

◦ Updating Expediting field in SAP. 

◦ Uploading received documents from client/supplier into SAP as per Project / Purchase Order requirements. 

◦ Globally co-ordinate or communicate with various supplier for smooth functioning of Material & document 
◦ Checking & Process of documents as per Project / Purchase Order requirements.Registering Incoming transmittals from client/supplier , Sending weekly report to Project leader to Norway. 
◦ Sending Outgoing transmittals to client/supplier. 
◦ Co-operate with Engineering and, Project management and all other parties involved in the work related to Document & Project Management in order to ensure that established routines and procedures meet Customer, Project and Aker Subsea requirements.
◦ Registering IT issues to IT Service Desk 
◦ Coordinate with Norway/USA Ware House, Buyers, Process owner for smooth functioning. 
◦ Updating & Creating Datasheets, Manuals, Specifications in systems. 

Norwegian Seals, Tripplefast UK, Worley parson, Aarbakke, Norse oil, Atos, Tata Steel, Reliance , Siemens are few names of Aker’s suppliers.

Thanks & Regards,

Priyanka Acharya.
